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Parish information an&afeguarding Officer

Priory Church of St Mary

Parish Office
19aChurch Green
Bridlington
YO16 7JX
Parish responsibility for Safeguarding
Incumbent (Rector) Parochial Church Council (PCC)

Dutyto comply with Safeguarding Codes of Practice issued under s. 5A of the Safeguarding and (
Discipline Measure 2016s amended by the Safeguarding (Code of Practice) Measure 2021

ParishSafeguarding Officer Leaders of activities Allmembers of the Priory
Implementation of Parish and Diocese community
Safeguarding policies, reporting to PC Awareness of risks and of

administration of forms and training, individual and collective
responding tesafeguarding risks, responsibilities

concerns or allegations

Assistant leaders Volunteer helpers

The Parochial Church Council (PCC) has appointed the following persoRarisieSafeguarding Officeto
whom any allegation or concerns about abuse shouldibected.

priorysafeguarding@gmail.com
07791 012613

The nominated persgrwhois not one of those normally workirgy volunteeringwith children,youngpeople or
vulnerable adultswill follow the guidelines and procedures for responding to any allegatioabudge
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Safeguarding and Safer Recruitment Policy
Parish statement on safeguarding

= =4 =

= =

The Parochial Churdé@ouncil takes seriously its obligations and responsibilities to protect and safeguard the
welfare of any child, young person or vulnerable agithin the church community
CKA& t2fA0e GF1Sa | 002dzyi 2 F Piokdling A gattaNukch 2 ¥ 9y 3 € |
(https://lwww.churchofengland.org/sites/default/files/201:95/PromotingSaferChurchWeb.gdwhich
underpins all safeguarding work within the Church and the drive to improve safeguarding practice
Christian communities should be places where all people feel welcomed, respected and safe from abuse. The
&l FS3dzr NRAY3 YR LINRGSOGA2Y 2F OKAfRNBYy:>ZX &2dzy3a L
SOSNE2YySQa NRf S® nityKedds fokeaivse obiie dian@iz s a2 preyatied to report
concerns and take actiohnecessary. Any concern, however minor, should be notified t&tfeguarding
Officeror Rector as soon as it arises.
The PCC accepts that it is collectively responsible for the safeguarding of children, young people and
vulnerable adults when taking part in activities organized by the church. These responsibilities are devolved
G2 GKS LI NRaAKQa S Whdtar2 eduied to wofkRn agtardadey Wit theNdkoisions of this
Safeguarding and Safer Recruitment Policy
We are committed to:
G The safeguarding and protection of all children, young people and adults.
G The establishment of a safe and caring community providing
- an environment and culture of informed vigilance about the dangers of abuse
- an environment where victims of abuse are able to report or disclose abuse and find support.
The promotion of best praite in seeking to prevent abuse, including the safer recruitment of those with
any responsibility relating to children, young people and vulnerable adults.
The PCC will appoint a ParBafeguarding Officeannually
Safeguarding will be &tanding Item at all PCC meetings.
The PCC will review the PariShfeguarding and Safer Recruitment Potiopually After each review a
signed and dated copy of the policy will be sent to 8afeguarding Officdor the Diocese of York (hereafter
the Diocese)
Copies of the Policy will be available in the Church, the Church Rooms and from theSa&mimarding
Officer.
The PCC will assess roles in order to identify which involve substantial contact with children, young people or
vulnerable adults. This assessment may be delegated to the Rector and Safeguarding Officer. Recruitmer
for such roles will follow the princiggs and practices detailed in the Church of EnglaBdfr Recruitment
and People Management Guidan@®21). Where roles are not identified as having substantial contact with
children, young people or vulnerable adults the PCC will implement aspects of safer recruitment practices
where an element of safeguarding risk is identified or if individuals hold a posifuich shapes and
influences the culture of the Parish community.
G These assessments caa foundin the SectiorPriory groups, officers, paid posts and voluntary rakes

in the documenDefinitions of activities & breakdown of requirements & recommendations
The PCC will maintain appropriate Third Party Liability insurance for church work.
The PCC understands that safeguarding includes protection from the phgisicednment,and therefore
accepts that Health and Safety policies and discussions should include consideration of safeguarding issues |
collaboration with the ParisBafeguarding Officer
In order to facilitate the confidential and timely reporting of é@gfeguardinerious Incidents to the Charity
Commission, the responsibility for any decisions relating to the reportisgafefguardingerious Incidents is
delegated tathe ParishSafeguarding Officeand the Incumbent.
G For details see Appendix 2.

®

@)
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Safeguarding and Safer Recruitment Policy
Definitions

Safeguarding

T

1

)l
T

Safeguarding is to take the appropriate measures to protect from harm or damage. These should
include:

G support and pastoral care to the victim

G risk management with pastoral response in respect ofgbgpetrator.

Safeguarding relates to physical, sexaad SY2 G A2y f AaadzSao LG OFy
vulnerability, capacity and capabilities

Safeguarding includes the recognition that the apparent resilience of a person may conceal suffering
Safeguardingssuescan apply to individuals or groups.

Children and young people

1

Children and young people are thos#o have not yet reached their T&irthday. ¢ KS G SN¥Y WOKA |
used to describe all those within this category.

G A child may be defined as one between birth and the age of 13.

G A young person may be defined as one between the ages of 13 and 18.

Children and young people with disabilities (physical, sensory and/or learning difficulties) are especially
vulnerable and need special care and protection.

Categories of abuse: children and young people

The PC@cognizas the following categories of abudéa(icsindicate definitions used by every Local Authority in
England and Wales). A child or young person may be abused by adults or by other children and young people
and may suffer more than one category of abuse.

1

Neglect

G bS3tSOG Aa GKS LISNBAAGSYU FELAfdNBE G2 YSSUG F OKJ
Ay GKS aSNAR2dza AYLI ANXYSydG 2F GKS OKAfRQa KSIFf Gl
result of maternal substance abuse. d@ra child is born, neglect may involve a parent or carer failing to
- provide adequate food, clothing and shelter (including exclusion from home or abandonment)

protect a child from physical and emotional harm or danger

ensure adequate supervision (including the use of inadequategozees)
- ensure access to appropriate medical care or treatment.

G bS3At SO0 YIe Ifaz2z AyOfdzRS yS3IftSOG 2F= 2N dzy NBa Ll

Physical abuse

G Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning,
suffocating, or otherwise causing physical harm to a child. Physical harm may also be caused when ¢
parent or carer fabricates the symptoms of, or delibesatetiuces, illness in a child.

Sexual abuse

G Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, including
prostitution, whether or not the child is aware of what is happening. The activities may involve physical
contact, including penetrative (e.cape, buggery or oral sex) or npenetrative acts. They may include
non-contact activities, such as involving children in looking at, or in the production of, sexual online
images, watching sexual activities, or encouraging children to behave in sexapflyopriate ways.

Emotional abuse

G Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe and persisten

I ROSNBRS STFSOUla 2y (GKS OKAfRQa Sy2idAaz2ytf RSOSt:

worthless or unloved, inadequate, or valuealy insofar as they meet the needs of another person. It

may feature age or developmentally inappropriate expectations being imposed on children. These may

AyOf dzZRS AYUdSNI OlA2ya GKFG FNBE 0S&2yR U(KtenabBKAf R

limitation of exploration and learning, or preventing the child participating in normal social interaction.

It may involve seeing or hearing thetibatment of another. It may involve serious bullying, causing

children frequently to feel frighned or in danger, or the exploitation or corruption of children.

Some level of emotional abuse is involved in all types of maltreatment of a child, though it may occur

alone.

@)
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Definitions

G Emotional abuse may also includarassmenbr discrimination based on age, religion, ethnic or cultural
background, gender, sexuality, impairment or disability.
1 Organised abuse
G Organised abuse is defined as abuse involving one or more abusers and a number of children. The abuse
concerned may be acting in concert to abuse children, sometimes acting in isolation, or may be using ar
institutional framework or position of authoyito recruit children for abuse.
9 Spiritual abuse
G Harm can be caused by the inappropriate use of religious beligfamtice by the misuse ofuthority
and by the imposition ofhappropriate expectations upon children and yoyspple.

Vulnerable adults

The definitions below are taken frotie 1997 ConsultatioWho Decides?A & 8 dzSR o6& GKS [ 2N

Departmen) YR G KS / KdzNODK 2F 9y3fl yRQa tFNAAK { I FS3dz NR

1 A vulnerable adult is a person aged 18 awer whose ability to protect him/herself from violence, abuse,
neglect or exploitation is significantly impaired (permanently or temporarily) through physical or mental
disability, illness, old age, emotional fragility, distress or life events.

1 Factors increasing vulnerability include:

chronic or acute mental illness

sensory or physical disability or impairment

learning disability

physical iliness

the need for community care services by reason of disability, age or illness

dementia

addiction to alcohol or drugs

failing faculties of age

homelessness

being a refugee or asylum seeker

victims/survivors of domestic abuse violence or significant emotional coercion

victims/survivors of historic abuse in childhood

permanent or temporary reduction in physical, mental or emotional capacity brought about by life events

(e.g. bereavemengbuse, traumaredundancy, iliness of self or another)

1 The PC@cognizes thathe factors described above do not of themselves mean that a person is vulnerable,
but understands thagll adults are vulnerable at times and will need the safe care of a loving community
during those times.

1 The PC@cognizes thasome adults who do not consider themselves to be vulnerable may yet be vulnerable
to abuse by individuals in positions of leadership and responsibility.

G G G G G G G G G G G G G

Categories of abuse: vulnerable adults
An adult may suffer more than one category of abuse.
1 Neglect
G Including withholding food, drink, heating and clothing, failing to provide accekgatih, social and
educational services, ignoring physical care needs, exposing a persoadoeptablaisk and failing to
ensure adequatesupervision.
1 Physical abuse
G Including hitting, shaking, biting, grabbing, withholding food or drifdgce-feeding, wrongly
administering medicine, unnecessary restraining and failing to provide physical caaglatalliving.
1 Sexual abuse
G Including sexual assault, rape, inappropriate touching/molesting and pressusisingoneinto sexual
acts they don't understand or feel powerlessréduse.
9 Emotional or psychological abuse
G Including verbal abuse, shouting, swearitiiyeateningabandonment or harm, isolating, taking away
privacy or other rights, bullying/intimidatiotplaming,controlling andhumiliation.
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Definitions

9 Discriminatory abuse
G Including slurs, harassment and maltreatment due to a person's age, religion, ethnic or cultural
background, gender, sexuality, impairment or disability.
1 Institutional abuse
G Including the use of systems and routines which neglect the pemsogivingcare in any formal care
setting.
9 Financial or material abuse
G Including withholding money or possessions, theft of money pooperty, fraud, intentionally
mismanaging finances and borrowing money without repayment
9 Spiritual abuse
G Includingdenial of the right of faith or the opportunity to grow in the knowledge and loveSof,
oppressive teaching, censorship of decision makimtgysive healing and deliveraneeinistries misuse
of scriptures, the authority of leadership or penitential discipliaad prevention of access to worship

Glossary of terms
Includes terms used inoduments and trainingathwaysproduced by the Church of Englartde Diocese of York
and Thirtyone:eight

Term Meaning EquivalentPriory or
Diocese ofYorkrole
Archdeacon Senior member of the clergy with administrative Archdeacon of the East

responsibility for a specified geographical area; Riding
(an archdeaconry) within the diocese. Visii
involved in the handling of serious safeguardin
situations in parishe@elatingto allegations
against clergy and other church officers
Assistant Leader [in this | Persondesignated to assist with the leadership | Assistant Leader
document] organization of a group or activitincluding
taking over responsibility for the activity if the
Leader is absent.

/| KAf RNByYy Qa ! Persontowhom children and young people kn¢ Role not usedn Priory
[optional role not required; they could talk about problemi§they wish
in every parish]
/| KAt RNBY Q& H Person responsible for ensuring the welfare of | Role not usedn Priory
role not required in every | any children taking part in activities or as an
parish] escort in transport arranged by the church
DBS Administrator Diocesan staff member responsible for DBS Administrator
overseeing safer recruitment and the DBS proc
DiocesarSafeguarding Diocesan staff member with overall responsibili DiocesarGafeguarding

Officer for training, support, advice and managing issu; Officer
relating to Safeguarding across the diocese.
Diocesan Safeguarding | Staff appointed by the Diocese to oversee Diocesan Safeguarding Tea
Team Safeguarding and advise parishes
Independent person See Independent person (Children)
Independent person (Adults)
Independent person Person to whom vulnerable adults know they | Role not usedn Priory

(Adults) [optional role not | could talk about problems they wish
required in every parish]
Independent person Person to whom children and young people kn¢ Role not usedn Priory
(Children) [optional role | they could talk about problemi§they wish
not required in every
parish]

July 2026evision[original January 2019] Page8 of 85



The Priory Church of St Mary, Bridlington
Safeguarding and Safer Recruitment Policy

Definitions

Leader [in this document]

Person responsible for overall leadership of a
group or activity

Leader

Parish Safeguarding
Administrator

Person appointed by the PCC to advise on and
implementSafeguarding and Safer Recruitment
Policyand to liaise with the Diocesan
Safeguarding Team

ParishSafeguarding Officer

Parish Safeguarding
Adviser

Person appointed by the PCC to advise on and
implementSafeguarding and Safer Recruitment
Policyand to liaise with the Diocesan
Safeguarding Team

ParishSafeguarding Officer

Parish Safeguarding
Officer (PSO)

Person appointed by the PCC to advise on and
implementSafeguarding and Safer Recruitment
Policyand to liaise with the Diocesan
Safeguarding Team

ParishSafeguarding Officer

Parochial Church Council

Executive committee of the Parish, consisting ¢

Parochial Church Council

(PCC) clergy, churchwardens and elected lay membei (PCC)
PCC See Parochial Church Council
PSO See Parish Safeguarding Officer

Safeguarding Adviser

See DiocesarSafeguarding Officer
ParishSafeguarding Officer

Safeguarding Lead

PCC member with responsibility for Safeguardi
issues

ParishSafeguarding Officer

Safeguarding Officer

See Diocesan Safeguarding Officer
Parish Safeguarding Officer

Self declaration form

Termused byThirtyone:eightto describe a @nfidential Declaration form

Volunteer helper [in this
document]

Person whaarries out an actity, but has a level
of autonomy in assisting the leadersl{imt just
one who attends the activity)

Volunteer helper

+dzZf YSNI ot S !
Advocate [optional role
not required in every
parish]

Person to whom vulnerable adults know they
could talk about problem# they wish

Role not usedn Priory

L 2dzy3 t S2 LI ¢S
[optional role not required
in every parish]

Person responsible for ensuring the welfare of
any young people taking part in activities or as
escort in transport arranged by the church

Role not usedn Priory

Youth advocate [optional
role not required in every

parish]

Person to whom children and young people kn
they could talk about problemi§ they wish

Role not usedn Priory

July 2026evision[original January 2019]
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Recruitment policies

Introduction

1 The PCC will endeavour to recreinployees and volunteergithout discrimination in matters of age,
disability, gender, race, religion and belief, sexual orientation or gender reassignment.

1 The holding of a criminal record will not necessaudy an applicant from appointment unless children or
vulnerable adults would be put at risk.

I The PCC undertakes to adopt and follow policy statements on data protection, storage and confidentiality
and on he recruitment of eoffenders

1 The minimum age for recruitment as a volunteepaid workeris 16. Wherdelpers are below this age roles
will be limited to agreed supervised tasks discussed with the parent or guardian, Group leader, Parish
Safeguarding Officeand Rector or Churchwarden. Information will still be taken, and the helper will be
required to undertake the full recruitment procegdere applicablen reaching 16.

Advertising

1 Most workers at the Priory are volunteers and unlikely to be recruited by formal advertisement. In the case
of recruitment to paid posts the following will be provided to applicants:

G covering letter providing the recruitment timetable

job description and person specification

application form

information about the ParisBafeguarding and Safer Recruitment Policy

information about the parish and its organization.

NN NN

Job description / volunteer role profile and person specification

1 In the case of paid posts these will be drawn up at the time of recruitment and will be used to undertake
shortlisting in accordance thi current Diocesan guidelines.

1 In the case ofvoluntary rolesthese will be foundin the SectionPriory groups, officers, paid posts and
voluntary roles

Application Forns
9 The Priory'#Application Fornmust be used in all cases. CVs will not be accepted on their own.
1 Paid posts
G Application Formwill be drawn up at the time of recruitmentThese will ask for
- Present (or most recent) employment and reason for leaving.
- Full history of education, employment and any voluntary wosknce leaving schoplwith an
explanation of any gaps.
1 Voluntary roles
G The conpletion of an application form is recognized as good practicepfospective workers with
children, young people anculnerableadults.
G The PCC will ask for an application form where recommended in the SBciioy groups, officers, paid
posts and voluntary rolesThe Rector and Parish Safeguarding Officer may make a further assessment of
this recommendation.

References
T A minimun of two written referencewill be obtained.'Seltd dzLJLJX A SRQX Wi{i2 ¢6K2Y Al
references will not be accepted.
1 Referees must be over 18.
1 Referees manot be family membes of the applicahand & least one referee must not be a membefrthe
Priory congregation.
1 Paid posts
G The PCC will take up references before interview for all positidtsgeast one of the references must be
FNRY GKS LI AOFyiQa OdNNByilGkY2ald NBOSyd SYLX 2
G References must cover a minimyperiod of two yeas. To obtain thisit may be necessary to request
more than two references.
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Recruitment policies

1 Voluntary roles
G The PCC will take up refnces where recommended the SectionPriory groups, officers, paid posts
and voluntary roles These will be taken upefore any interview.The Rector and Parish Safeguarding
Officer may make a further assessment of this recommendation.

G!id t£S1raaG 2yS 2F (GKS NBTFTSNByOSa Ydzad 0O02YYSyil 2y
s/he will be volunteering.
G Ifthe applicant is currently working/volunteering with children, young people or vulnerable adults, or has
done within the past two years, then a reference must be sought from that organisation
G If the applicant has come to the Church body from another Church body within the past two years, a
reference must be sought from that previous Church body.
Interviews

1 In all casesnterview questions andonversationshould bein accordance with curren€hurch of England
guidelineson safer recruitment
1 Paid posts
G Interview questions will be dramvup at the time of recruitment.
1 Voluntary roles
G The applicant will undergeither
- a formal interview with a panel of déast two individuals, ideally male and female and including
persons with Safeguarding training and understandintpefrolein question,or
- an informal interview with the Leader(s) of the Group in question.
as recommended ithe SectiorPriory groups, officers, paid posts and voluntary roles

Appointment

9 Each new volunteer will be required to complete a Volunteer Agreemiératn application form is required
for the role the Volunteer Agreement will be completed after the application is accepted.

1 Volunteers will be required to complete the recruitment requiremems laid down for the role(s)
undertaken inthe SectionPriory groups, officers, paid posts and voluntary rol@his may includea
ConfidentialDeclarationForm (in full or shortened version), DBS process and proof of ideiitity Rector
and Parish Safeguarding Officer may make a further assessmemsef#guirements

1 Allthose involved igroups and activitiesrganised primarily for children, young people or vulnerable adults
or which nclude teaching, training, instructing, caring for, supervising or transporting children, young people
orvulnerable adults NB NXBIj dzA NER (2 & A Bofe af Safer WokkidgNXaétice2 T 9y It |

9 If an applicant does not wish to complete any of these forms the application and appointment may not
proceed.

1 All paid employees must haveContract of Employment.

Probationary period
1 Paid posts
G All paid employeewiill be subject to a probationary period
1 Voluntary roles
G Leaders of groups and activities will monitor #fectiveness ofheir volunteerhelpers.

Employees and volunteers needing protection

1 Where a volunteer opaid workeris under 18 years old or is a vulnerable adult the immediate supervisor of
that person must complete a DBS check. A risk assessment must also be undertaken to ensure that the perso
is working safely.

Drivers

1 If a commercial driver is employed s/he must be a private hire or hackney carriage driver licenced by East
Riding of Yorkshire Council (these are required to have an Enhanced DBS certificate and a subscription to th
DBS Update Service).
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Recruitment policies

1 Volunteersdriving passenger® any location for any purposan behalf of the Chur¢hhat is at the request
of a member of the clergy/reader team, a parish employee, or an officer, Group Leader or other official
representative of the PGC

G Must completethe form Undertaking of Voluntary Driver to transport children, young people or
vulnerable adults in private vehicles on behalf of the PCC

9 If a child is being driven the forrRarental consent for a child to be transported in private vehicles on behalf
of the PC@ust be completed.

July 2026evision[original January 2019] Pagel2of 85



I‘.I The Priory Church of St Mary, Bridlington
in Safeguarding and Safer Recruitment Policy
Training and support for employees and volunteers

9 The PCC is committed to:
Giving and enabling appropriate support and training.
Responding promptly to safeguarding concerns or allegations.
Providing clear systems and procedures for dealing with concerns or allegations about abuse.
- See the SectioRrocedures for responding to concerns about or allegations of abuse or inappropriate
behaviour
Providing clear systems and procedures for the recruitmepiadd workes and volunteers
- See the SectioRecruitment policies
G Maintaining good links with Diocesan and statutory childcare authorities as necessary.
1 The PCC recognizes that abuse is more likely to occur whatevorkes and volunteersare not accountable
to others and will endeavour to provide employees and volunteers with named supervisors to whom concerns
can be taken.These will usually be the Leaders of the appropriate activity.
1 Employees and volunteers will be required to undertakeghfeguarding learning pathwgs)recommended
for the role(s)undertaken inthe SectionPriory groups, officers, paid posts and voluntary roles
1 Refresher training should be completed thtee year intervals tokeep kowledge and skills up to date.
Refresher trainingvill be by taking thehighest required levedf pathwayfor the role(s) undertaken
1 The Group Leader and/@afeguarding Officexill arrange access toathwayswhere they are not available
online or the employee/volunteer does not have online access.
1 The trainingoathwayswill be taken from the following Church of Englamsdules:
G BasicAwareness
- To place safeguarding in the cortef the Church and Christian pastorate.
- Requiredfor all Church Officers and anyone going on to complete any other safeguarding learning
pathway. Recommendedor anyone wanting or needing a Basic Awareness of safeguarding.
- The PCC requires that leadersatiPriory activities undertake th8asicAwarenesgpathway:.

@ ) Q)

@)

G Foundations

- To place safeguarding in the context of the Church and equip participants wajfipropriate
knowledge and skills.

- Required for anyonén a role which involves evk with children, young peopler vulnerable adlts,
Churchwardens, PCC Membensd anyone going on to complete any other safeguarding learning
pathway:.

G Leadership

- For those who play a lead role in shaping the culture of the parish

- Required for ChurchwardenSafeguarding Officend people in local leadership rade
G Safer Recruitment and People Management

- Toprovidean understanding of safer recruitmerdand the skills and practices to promote gitive
safeguarding behaviours and detect safeguardingaisie a person is in role.

- Requiredfor Safeguarding Officershose with responsibility for administering DBiie managers
andanyone involved in the recruitment of Church employees, elected members and volunteers

G Raising Awareness of Domestic Abuse

- To equip participants to engage thoughtfully and proactively with the issue of domestic abuse and
those affected.

- Requiredfor ParishSafeguarding Officers arsfronglyrecommendedfor PCGnembersand those
holding any pastoral role

G Parish Safeguarding Officer Induction

- Toprovidean understanding of the role of the Parish Safeguarding Officdrinductthem into key
working practices and relationships.
- Required for ParisBafeguarding Officer
1 When the Diocese introduces a new module the PCC will exédtworkes and volunteerdo undertake
this where recommended for the role(s) undertaken. The module will be added to the appropriate sections
of this Policy eithe next annual review.
1 A volunteer who does not wish to complete the training required for the role undertaken will not be
permitted to undertake or, in the case of an existing volunteer, to continue in that role.
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Disclosure and Barrin@B$ checks and Confidential Declaration forms

Confidential Declaration Forms

1 The completion of Church of Engla@dnfidential Declarationdfms will be obligatory for all employees and
volunteers involved in paristoleswith children, young people or vulnerable adults

It is a Diocesan requirement that where a question on the Confidential Declaration Form has been

answered in the affirmative the forrmust be sent to the Diocese for@nfidential risk assessmerdand

the applicant will not be appointed until the Diocese has given its approval.

1 Where arole is not eligible for a DBS check a shortened version of the Church of Englamayderused
as laid down for the role(s) undertakenthre SectiorPriory groups, officers, paid posts and voluntary roles.

G

DBS checks

1 DBSEnhancedchecks will be requiretvhere statedin the SectionPriory groups, officers, paid posts and
voluntary roles This will usually be through thenline DBS application system suppliedthe Dioceseby
Thirtyone:eight
G DBS checks undertaken for other organizations can be used in respect of péisbnly if both the

following criteria apply:

@)

G

@ G

1.

2.

The existing DBS disclosure certificate is of the same type (level and workforce) as is required for the
role undertaken inthe SectiorPriory groups, officers, paid posts and voluntary roles

The employee or volunteer igegistered for the DBS Update Service (www.gov.ukididate-
service), which enables the parish to check the current situation. Registration for the Update Service
is free of charge for volunteet.

Employees and volunteers will be-cbecked everyhree years in accordance with Diocesan guidelines.

Additional checks may be undertaken at any time if the Rector, ChurchwardefsaistiSafeguarding

Officerconsider that there is a concern.

It is a Diocesan requirement thall blemished DBS disclosures are sent to the Diocese, and the applicant

will not be appointed until the Diocese has given its approval.

1 Basic DBS chezlill be carried out on new volunteers in the following roles, unlesshb&aDBSnhanced
certificate inrespect of another role

Administrators of Priory Facebook and YouTube pages

Eventmanagers

Finance team

Pastoral team leadesand members

Secretary and Treasurer to the Parochial Church Council

Priory Stewards

Stall staff and sellers

Treasurers of Priory grosp

All thosewho take responsibilityor Priory money dring the course of an activity

These checks will be renewed every fixears.
If unspent convictions are disclosed, the decision as to whether this should affect appointment to the role
will be made by th&rector andParishSafeguarding Officer with advice from Diocese if needed.
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I‘.I The Priory Church of St Mary, Bridlington
in Safeguarding and Safer Recruitment Policy
Photography and audio/video recording of children, young pemptbvulnerable adults

1 Everyone is requested to be vigilant about the making of images or recordings during church services anc
events organized by the parish.
9 All children, young people or vulnerable adults must be appropriately dressed when photographed or video
recorded.
1 Do not photograph or video record any child, young person or vulnerable adult who has asked not to be
photographed or who is under court order (where it is known).
9 For use of images see under Internet and social media, but be aware that these guidelines apply also to
publishing in hard copy.
1 Events and services
G All people taking photographs or video recording footage for official use at an event should register with
the event organiser. All concerns regarding inappropriate behaviour or intrusive photography or video
recording should be reported to the event orgser.
G At large eventsor servicesthe setting up of photo or video recording opportunities at the end is
recommended. This allows the event to go ahead with limited interruption, and allows any child, young
person or vulnerable adult to take part in the event without being photographedd®o recorded.
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The Priory Church of St Mary, Bridlington
Safeguarding and Safer Recruitment Policy
Internet and social media

All thoseinvolved with the management and administration of social media in connection with parish

activities must followthe Dioces® &ocial Mediguidelinegincluded as an appendix to this policy).

Any online contact with children and young people must comply with the recommendations and codes

of conduct laid down in thd®ioces& &uidelines fovideo conferencing with childreand Guidelines for
using video conferencing for youth groypsth included asppendiesto this policy).

®

G

)

@)

Use of images:

The use of images is governed by the provisaftiee Data Protection Act 2018 and the UK General Data

Protection Regulation

The Diocese of York requires an assessment to be made as to whether publishing an image or recording

in any format might pose a risk to a child, young person or vulneghid.

The person recorded in a photographic image or recording must have given permission for any use of it

and for any personal identification.

- In the case of &hild or young person the permission (consemijist be given by the parent or
guardian.

- Inthe case of a vulnerable adult care should be taken to ensure that the person is capable of giving
informed consent. Otherwise the consent of a legally appointed carer should be sought.

- A consent form is available for use.

When using images or recordings children, young people and vulnerable adults should not be identified

by name, address (postal ormaail), telephone number or any other information which may lead to

identification of an individual. This includes imagentiimes, Alt tags or hashtags.
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I‘.I The Priory Church of St Mary, Bridlington
il

Safeguarding and Safer Recruitment Policy
Proceduresdr responding to concerns aboutaltegations of abuse or inappropriate behaviour

This section should be applied in consultatwith 0 KS NBf S@Fyid aSOdizya 2F (KS
e-manual athttps://www.churchofengland.org/safeguarding/safeguardiagnanual

T

Anyone can report a concern or allegation of abuse at any time. For example:

A child or adult speaks about current or recent abuse perpetrated upon them.

An adult speaks about abuse that occurred in childhood.

A child or adult speaks about abuse perpetchteoon themin the past

A child speaks about abusing another child .

An adult speaks about abusing a child or another adult.

Church members, including activity leaders and volunteers, may have concerns about possible or actual

inappropriate conduct or abuse which may have occurred within a church setting or within another context,

but which is drawn to their attention in a chursetting.

In all events the following procedures should be observElde Formd.ogging a Safeguarding concern

about a vulnerable persaand/or Logging a Safeguarding concern, incidenallegation about asolunteer

or paid worker within the church communityust be used

No allegation or conae should be discussed with anyone at all, apart from the people mentioned in the

following procedures.

The role of a church member is not to investigate beyond establishing the basic facts so that a decision car

be made about what further action, if any, needs to be taken.

Allow the child or adult to speak, but be very careful not to say anything that may suggest or prompt a

particular answer. Anything said by the child or adult should be recorded, noting the actual words used.

Reassure the child or adulidt you are listening carefuly © dzi NB TN} Ay FNRY LINRYAa

it clear that you may have to tell someone else who can help to sort things out.

Establish only as much information as is heeded to be able to tell the Bafishuarding Officar Incumbent

what is believed to have happened, when and where.

Concerns or an allegation must be shared with the P&afleguarding Officexs soon as possible, or in her

absence, with the Incumbent, a Churchwarden or b®cesarSafeguarding Officer

G If the concern or allegation is about any of these peajeot share the concern with them.

G The concerngnust be recorded, as must decisions of how to proceed, including the rationale for those
decisions and consultation with any other persons.

Do not contact the person about whom a safeguarding concern or allegation has been made or anyone who

may be implicated in the allegation or disclosure. Decisions about informing them will be takethafter

ParishSafeguarding Officeor Incumbent has soughadvice from the DiocesanSafeguarding Officeor

statutory agencies.

If it is agreed that the concerns are felt to be unfounded no further action need be taken. However, the record

must be kept, and a copwill be forwarded to theDiocesarSafeguarding Officer

If the concern is not thought to be related to abuse, but is one where support may be needed from relevant

agencies, the ParisBafeguarding Officeshould make a referral to Social Services (in the case of a child this

will require parental permission). If concerns remain the Pa8afeguarding Officeshould contact the

DiocesarSafeguarding Officer

If there are concerns that a child or adult is suffering or is likely to suffer significant harm or is in immediate

danger of harm, then a referral to Social Services or the Police should be made at once by the Church membe

or the PashSafeguarding Officer € S N¥ & adtr S dGKFdG @2dz NB YIF{1Ay3

is the case. Identify yourself and the Church you are representing. You must also advidiecdsan

Safeguarding Officer

The ParishSafeguarding Officeshould support any church member raising or reporting a concern or

allegation and make sure that the above procedures have been carried out appropriately.

Unless it is inappropriate in view of the nature of the allegation, the incumbent or Churchwardens should be

informed of any referral being made. TlHocesarbafeguarding Officeshould also be informed.

/| F NBFdzZ O2yaAiARSNIiAz2y akKz2dzZz R Ffaz2 o6S 3IAGSYy |a i

advised of the incident or allegation.

OO O D G
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The Priory Church of St Mary, Bridlington
Safeguarding and Safer Recruitment Policy
Handling known offenders attendiradpurch

If there is good reason to believe that someone attending the church may pose a risk to children, young

people or vulnerable adults, either as a result of a criminal conviction or for any other reason, the first concern
will be a commitment to the proteatn of all children, young people and vulnerable adults.

We will seek to offer pastoral care and support to any member of our Church community known to have

offended against a child, young person or vulnerable adult.

G

G

G

We will support them in continuing to attend church services whilst supervising their attendance to
reduce the risk of further harm. The Rector and Churchwardens (or authorised agent such as the Area
Dean) will speak to thdiocesarSafeguarding Officeand then meet with the individual to discuss and
agree boundaries that the person will be expected to keep.

A written agreement will be appropriate in such cases, and the P&afdguarding Officeand Diocesan
Safeguarding Officawill be informed and supplied with a copy of the written agreement.

Our support may include referral to the appropriate authorities.

No-one who is found to pose a potential risk to children, young people and vulnerable adults (or any of these)

will be given any position or responsibility that may be perceived by others as a position of trust.

Known offenders, and others who may pose a risk to children or vulnerable agilltbe managed and

monitored in consultation with the Diocesan Safeguardiegm
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Safeguarding and Safer Recruitment Policy

I‘.I The Priory Church of St Mary, Bridlington
1N

Priory groups, officers, paid posts and voluntarys.digroductory notes

The requirements for Confidential Declaration Forms, DBS checks and training in this section are laid out for

each individual role. Those carrying out multiple roles should check the requirements for all roles undertaken.

The lists below were correct at the time of passing the Policy. Any corrections will be made at the annual

review by the PCC.

It is the responsibility of Group leaders to inform the PaBslfieguarding Officéf the activity:

G starts to include childrenyoung people and/or vulnerable adults for the first time

G ceases to include ddren,young people and/or vulnerable adults.

It is recommended to have at least two DBS checked people present at activitieildtien, young people

and/or vulnerable adults in case someone is ill/lon holiday/unexpectedly called away.

Definitions for this section:

G W[SFRSNEQ YSlIya (K2aS NBalLlRyaAofS FT2NJ 20SNIff

G Waaradlryld fSFRSNEQ YSlIya GK2aS RSaA3aylriSR (2 |

G W+2fdzy i SSNJ KStf LISNEQ YSlIya GK2&aS ¢gK2 OF NNE 2dzi
the activity, but is used in this section where the volunteer has a level of autonomy.

Assistant leaders and volunteer helpers who have not had a DBS check should be instructed by their leader.

not to assist with supervision, feeding, personal care or similar, and should not be alone etitll ayoung

personor vulnerableadult.

For further information about trainingathwayssee the Sectiofraining and support for employees and

volunteers For convenience, in this section thathway'Raising Awareness of Domestic Abusdisted as

'Awareness Domestic Abuse

Criteria used for assessment in this section

=8 =4 =4 =8 =8 =8 -8 o8 ofofoa oo o

= =

Activities

Location of regular meetings

Frequency of regular meetings

Frequency of activities apart from regular meetings

Regular contact with children

Occasional contact with children

Parents present at all times

Leader or supervisor alone with a child or children in a room or building for any length of time

Leader or helper in one to one contact with a child

ldaAradlyOoS gAGK G2AtSGAYy3 2N 20KSNJ LISNER2YFE | OGA
Regular contact with vulnerable adults

Occasional contact with vulnerable adults

Leader or supervisor alone with a vulnerable adult or adults in a room or building for any length of time
Leader or helper in one to one contact with a vulnerable adult

Activities takingpld8 Ay | £ S RSNDa ankdtirgSor daiSnitees wiiege ¥h8drea &nd O S LI
vulnerable adults are not present).

Oneoff helpers, speakers or workshop leaders taking part in the activities of the group

Driving others on behalf of the Chur(tot as a private arrangement between individuals)

The assessments of these criteria are contained in the docureffinitions of activities & breakdown of
requirements & recommendatiorisr the current year. Further information is available from the Safeguarding
Officer.
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I‘.I The Priory Church of St Mary, Bridlington
l || Safeguarding and Safer Recruitment Policy

Priory groups, officers, paid posts and voluntary rdiestion 1
Activities organised primarily for children, young people or vulnerable aduitdich include teaching, training,
instructing, caring for, supervising or transporting children, young people or vulnerable adults.

Caring Cafe

Activities

1 Providing a caring and supportive place for those who need it, especially for those who have memo
of any kind and those who care for them

1 Activities for those attending

1 Preparation and serving of refreshments

Volunteer role profile for leaders

Arrangement and leadership of meetings

Supervision of volunteer helpers

Preparation of materials

Supervision of activities at meetings

To engage in conversation with all who attend and to assist with activities where support is needed

Preparation and serving oéfreshments

Volunteer role profile for volunteer helpers

1 Preparation and serving of refreshments

1 To engage in conversation with all who attend

= =4 -8 -4 -8 -9

Leaders Volunteer helpers

Requirements
Confidential Declaration Form Yes Yes (Shortened)
Completion of Application Form for voluntary role Yes Yes
Completion of Volunteer Agreement Yes Yes
References to be taken up Yes No
Formal interview Yes No
Informal interview with Group leader Yes
Proof of identity Yes
Agreement to abide by Code of Safer Working Practice Yes Yes
DBS Enhanced Certificate Adult Workforce Yes No
Training pathways Basic Awareness Yes Yes

Foundations Yes Yes

Awareness Domestic Abuse Yes No

Choir

At least two Enhanced DBS checked adults must be present in any video conference/online activity with under 18

Activities

Rehearsing and singigr Priory services, concerts and tours/visits
Socialand fundraisingctivities

Supervisedutings(under 1&)

Playing the organ to accompany the Choir

Conducting and rehearsing the Choir

=A =4 =4 =4 =4

Director of Music

Role profile
9 Director of Musids not a voluntary role.Profile will be defined in Job Description / Contract.

LIf having direct contact with vulnerable adults
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I‘.I The Priory Church of St Mary, Bridlington
l || Safeguarding and Safer Recruitment Policy

Priory groups, officers, paid posts and voluntary rdiestion 1
Activities organised primarily for children, young people or vulnerable aduitdich include teaching, training,
instructing, caring for, supervising or transporting children, young people or vulnerable adults.

Requirements

Completion of Application Form Yes
References to be taken up Yes
Formal interview Yes
Confidential Declaration Form Yes
References to be taken up Yes
Formal interview Yes
Probationary period required for new paid workers and volunteers Yes
Contract of Employment Yes
Agreement to abide by Code of Safer Working Practice Yes
DBS Enhanced Certificate Child Workforce No
Adult Workforce No

Child and Adult Workforct No

DBS Enhanced Certificate with barring informatior Child Workforce Yes
Adult Workforce No

Child and Adult Workforct No

Trainingpathways Basic Awarenes Yes
Foundations Yes

Leadership No

Safer Recruitment & Peop
Management ves
Awareness Domestic Abus Yes

Choir Committee

Role profile
1 Planning ofChoiractivitiesand assistance with organizatiosf Choir Club, Choir day trips, Choir holiday
and Choir events
9 [Adults only] Supervision of under 18s at all Choir activities
Requirements
Confidential Declaration Form Yes
Completion of Application Form for voluntary role Yes
Completion of Volunteer Agreement Yes
References to be taken up Yes
Formal interview Yes
Agreement to abide by Code of Safer Working Practice | Yes
DBS Enhanced Certificate Child Workforce No
Adult Workforce No
Child and Adult Workforct No
DBS Enhanced Certificate with barring informatior Child Workforce Yes
Adult Workforce No
Child and Adult Workforct No
Trainingpathways Basic Awarenes Yes
Foundations Yes
Leadership No

2 As manager of Junior Choir leader and Choir Committee. Review at each renewal for continuing responsibility.
31f the role is undertaken weekly, or 4 or more days in a 30 day period, or overnight (at any time between 2am and 6am
and with an opportunity for fac¢o-face contact). (&@rify with ParistSafeguarding Officgr
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I‘.I The Priory Church of St Mary, Bridlington
l || Safeguarding and Safer Recruitment Policy

Priory groups, officers, paid posts and voluntary rdiestion 1
Activities organised primarily for children, young people or vulnerable aduitdich include teaching, training,
instructing, caring for, supervising or transporting children, young people or vulnerable adults.

| | Awareness Domestic Abus Yes

Junior Choir Leader

Role profile
Junior Choir Leadés not a voluntary role. Profile will be defined in Job Description / Contract.
Requirements
Completion of Application Form Yes
References to be taken up Yes
Formal interview Yes
Contract of Employment Yes
Probationary period for new paid workers and volunteers Yes
Confidential Declaration Form Yes
Completion of Volunteer Agreement
DBS Enhanced Certificate Child Workforce Yes
Adult Workforce No
Child and Adult Workforcg No
DBS Enhanced Certificate with Child Workforce No
barring information Adult Workforce No
Child and Adult Workforcg No
Training courses Basic Awarenes Yes
Foundation Yes
Leadership (Lay No
Safer Recruitment and People Managemg¢ No
Awareness Domestic Abug No

Adult Choir members

New Adult Choir members will be provided with a copy of the docurktatp and guidance for new adult Choir
membergincluded as an appendix to this policy)

Role profile

1 Rehearsing and singifigr Priory services, concerts and tours/visits

Requirements

Completion of Volunteer Agreement Yes

Informal interview with Group leader Yes

DBS Enhanced Certificate Child Workforce No
Adult Workforce No
Child and Adult Workforce No

DBS Enhanced Certificate with Child Workforce No

barring information Adult Workforce No
Child and Adult Workforce No

Trainingpathways Basic Awareness Yes
Foundations No
Leadership No
Awareness Domestic Abuse No
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The Priory Church of St Mary, Bridlington
Safeguarding and Safer Recruitment Policy
Priory groups, officers, paid posts and voluntary rdiestion 1

Activities organised primarily for children, young people or vulnerable aduitdich include teaching, training,
instructing, caring for, supervising or transporting children, young people or vulnerable adults.

Volunteer helpers

Role profile

with barring information.

information.

1 Assistance with Choir Club, Choir day tripisoir holidaysind Choir events (always in the presence of tl
Director of Music or an adult member of Choir Committee in possessioDBfSaEnhanced Certificate

1 Chaperone at choir practice (always in the presence of the Director of Music). Observation role onl
interaction with individual children unless in possession DBS Enhanced Certificate with barring

Requirements

Completion of Volunteer Agreement Yes
Informal interview with Group leader Yes
DBS Enhanced Certificate Child Workforce No
Adult Workforce No
Child and Adult Workforct No
DBS Enhanced Certificate with barring informatior| Child Workforce No
Adult Workforce No
Child and Adult Workforct No
Trainingpathways Basic Awarenes Recommended
Foundations No
Leadership No
Awareness Domestic Abus No
Assistant Organist/Accompanist
Role profile
1 To play the organ to accompany the Choir
1 To conduct and rehearse the CHoir
Requirements
ShortenedConfidential Declaration Form Yes
Completion of Application Form Yes
References to be taken up Yes
Interview with Group leader Yes
Basic DBS check Possiblé
DBS Enhanced Certificate Child Workforce Possible
Adult Workforce No
Child and Adult Workforct No
DBS Enhanced Certificate with barring informatior] Child Workforce Possiblé
Adult Workforce No
Child and Adult Workforct No
Trainingpathways Basic Awarenes Yes
Foundations Possiblé
Leadership No
Awareness Domestic Abus No

4 Dependent on parameters of individual role agreement/contract
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Priory groups, officers, paid posts and voluntary rdiestion 1
Activities organised primarily for children, young people or vulnerable aduitdich include teaching, training,
instructing, caring for, supervising or transporting children, young people or vulnerable adults.

Churchwardens

NB:A Churchwardemmay be suspended from holding offiednen arrested on suspicion of committing an
offence mentioned in Schedule 1 of the Children and Young Persons Aari®B8n the bishop of the diocese
is satisfied on the basis of information provided by a local authority or the policesthapresensa significant
risk of harm.

A Churchwardemmay be dsqualified from holding officé s/he isconvicted of an offence mentioned in Schedule
1 of the Chillren and Young Persons Act 1933farhe isincluded in a barred list.

Activities and role profile
9 To carry out the functions of a Churchwarden as defined in law and the Canons of the Church of Eng
Requirements
Completion of Volunteer Agreement Yes
Confidential Declaration Form Yes
Agreement to abide by Code of Safer Working Practice Yes
DBS Enhanced Certificate Child Workforce No
Adult Workforce No
Child and Adult Workforcs Yes
DBS Enhanced Certificate with barring Child Workforce No
information Adult Workforce No
Child and Adult Workforcs No
Trainingpathways Basic Awarenes Yes
Foundations Yes
Leadership Yes
Safer Recruitment & People Manageme Yes
Awareness Domestic Abus Yes

Messy Church

Activities

9 Crafts, games, worship and other activities for families, children and accompanying adults
1 Preparation and serving of meals
Volunteer role profile for leaders
Arrangement and leadership of meetings
Supervision of volunteer helpers
Preparation of materials

Supervision of activities at meetings
Preparation and serving of meals
Volunteer role profile for volunteer helpers

1 Assistance with activities at meetings

1 Preparation and serving of meals

= =4 -4 -8 -9

Requirements Leaders Volunteer helpers
Confidential Declaration Form Yes Yes Ehortened)
Completion of Application Form for voluntary role Yes Yes
Completion ofVolunteer Agreement Yes Yes
References to be taken up Yes No

Formal interview Yes No
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The Priory Church of St Mary, Bridlington
Safeguarding and Safer Recruitment Policy

Priory groups, officers, paid posts and voluntary rdiestion 1
Activities organised primarily for children, young people or vulnerable aduitdich include teaching, training,
instructing, caring for, supervising or transporting children, young people or vulnerable adults.

Informal interview with Group leader Yes
Proof of identity Yes
Agreement to abide by Code of Safer Working Practice Yes Yes
DBS Enhanced Certificate Child Workforce Yes No
Adult Workforce No No
Child and Adult Workforcg No No
DBS Enhanced Certificate Child Workforce No No
with barring information Adult Workforce No No
Child and Adult Workforcg No No
Trainingpathways Basic Awarenes Yes Yes
Foundations Yes Yes
Leadership No No
Awareness Domestic Abug Yes No

Parochial Church Council Members

NB:A PCC member may be suspended from holding offfen arrested on suspicion of committing an offence

mentioned in Schedule 1 of the Children and Young Persons Acol98&n the bishop of the diocese is
satisfied on the basis of information provided by a local authority or the policesthatpresents a significant

risk of harm.

A PCC member may besqualified from holding officé# s/he isconvicted of an offence mentioned in Schedule

1 of the Chilren and Young Persons Act 1933favhe isincluded in a barred list.

Activities

i Attendance at PCC meetings and associated decision making

Volunteer role profile

i To carry out the functions of a PCC member as defined in the Church Representation Rules

Requirements

Confidential Declaration Form Yes
References to be taken up No
Completion of Volunteer Agreement Yes
Agreement to abide by Code of Safer Working Practice Yes
DBS Enhanced Certificate Child and Adult Workforcg Yes
Child Workforce No

Adult Workforce No

Child and Adult Workforcg No

Trainingpathways Basic Awarenes Yes
Foundations Yes

Leadership No

Awareness Domestic Abug Yes

(strongly recommended)

5 At least two DBS checked adultaist bepresent in any videaonference/online activity
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Priory groups, officers, paid posts and voluntary rdiestion 1
Activities organised primarily for children, young people or vulnerable aduitdich include teaching, training,
instructing, caring for, supervising or transporting children, young people or vulnerable adults.

Pastoral team

Activities
1 Leading services mesidentialhomes, including Communion
1 Pastoral home visits, including Communion

1 Leading services in the community

1 Hosting tea/coffee with conversation

9 Carrying out the ministry of healing prayer

Volunteer role profile for leaders

1 Supervision of assistant leaders

1 Arrangement of activities

1 Visitingresidentialhomes
1
1
1
Vv
1
1
1
1

Making pastoral home visits, including taking Home Communion
Hosting tea/coffee with conversation
All activities to be carried out in accordance with the guidelines laid down
olunteer role profile for volunteer helpers
Visitingresidentialhomes
Making pastoral home visits, including taking Home Communion
Assisting with the leading of services in the community
Hosting tea/coffee with conversation
9 All activities to be carried out in accordance with the guidelines laid down

Requirements Leaders Volunteer helpers
Confidential Declaration Form Yes Ye$
Otherwise Shortened version
Completion of Application Form for voluntary role Yes Yes
Completion ofVolunteer Agreement Yes Yes
References to be taken up Yes Yes
Formal interview Yes Yes
Proof of identity (when notundertaking DB$ Yes
Basic DBS check (when not eligible for Enhanced
o Yes Yes
certificate)
Agreement to abide by Code of Safer Working Practi Yes Yes
DBS Enhanced Certifical Child Workforce No No
Adult Workforce Yes Ye$
Child and Adult Workforci No No
DBS Enhanced Certifical Child Workforce No No
with barring information Adult Workforce No No
Child and Adult Workforci No No
Trainingpathways Basic Awarenes Yes Yes'
Foundations Yes Ye$
Leadership No No
Awareness Domestic Abus Yes Yes / Recommendéd

81f the role is undertaken weekly or 4 or more days in a 30 day period (clarify with Parish Safeguaidamy @ffthe
PrioryCare Home visitors meet these frequency criteria

" Required 6r those making pastoral home visits, visiting residential homes argting out the ministry of healing prayer
PCC requiremerfor others.

8 Required 6r those making pastoral home visits, visiting residential homes amgting out the ministry of healing prayer
Strongly ecommended foothers.
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Priory groups, officers, paid posts and voluntary rdiestion 2
Activities not covered by the definitions at Section 1

Administrative assistant§photocopying, room bookings, weekly noticeElectoral Ro)l

Activities

1 Photocopying

1 Administration of room bookings

1 Compilation of Weekly Notice Sheet

1 Compilation and updating of Electoral Roll
Volunteer role profile for leaders

No leaders

Volunteer role profile for volunteer helpers

9 To carry out administrative tasks as requested

Requirements Volunteer helpers
Completion of Volunteer Agreement Yes
Informal interview with PCC representative or Incumbent Yes
DBS Enhanced Certificate Child Workforce No
Adult Workforce No
Child and Adult Workforcg No
DBS Enhanced Certificate with Child Workforce No
barring information Adult Workforce No
Child and Adult Workforcg No
Trainingpathways Basic Awarenes Recommended
Foundations No
Leadership No
Awareness Domestic Abus No

Chat and craft

Activities

9 Craft activities (e.g. knitting, crochet)

Volunteer role profile for leaders

1 Arrangement of meetings

1 Supervision of assistant leaders

1 Welcoming of visitorand telephone contact with members
Volunteer role profile for assistant leaders

1 Assistance with arrangement and supervision

1 Deputising for leader(s) when absent

I Welcoming of visitors

Requirement$ Leaders | Assistant leaders
ShortenedConfidential Declaration Form Yes No
Completion of Volunteer Agreement Yes Yes
Informal interview with Group leader Yes
Informal interview with PCC representative or Incumbent Yes No
DBS Enhanced Certificate Child Workforce No No
Adult Workforce No No
Child and Adult Workforcg No No
Child Workforce No No

9 The Treasurer of any Priory group is required by the PCC to underBdsi@DBS check
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Priory groups, officers, paid posts and voluntary rdiestion 2
Activities not covered by the definitions at Section 1

DBS Enhanced Certificate wit Adult Workforce No No
barring information Child and Adult Workforct No No
Trainingpathways Basic Awarenes Yes No
Foundations| No No

Leadership No No

Awareness Domestic Abus No No

Event managers

Activities

1 Overseeing concertand othersecular or non liturgicavents at which the public is present
Volunteer role profile for leaders

1 Overall management of people and participants

1 Responsibility for ensuring adherence to policies on Health and Safety, taking photographs and vid
recording

9 Supervision of volunteer helpers

Volunteer role profile for volunteer helpers
9 Assistance in the management of people and participants

Requirements Leaders | Volunteer helpers

ShortenedConfidential Declaration Form Yes No
Completion of Volunteer Agreement Yes Yes
Informal interview with Group leader Yes
Basic DBS check Yes No
DBS Enhanced Certificate Child Workforce No No
DBS Enhanced Certificate Adult Workforce No No
Child and Adult Workforcgt No No

DBS Enhanced Certificate Child Workforce No No
with barring information Adult Workforce No No
Child and Adult Workforcg No No

Trainingpathways Basic Awarenes Yes No
Foundations No No

Leadership No No

Awareness Domestic Abug No No

Finance team

Treasurer to the Parochial Church Council

NB:A PCC member may be suspended from holding office when arrested on suspicion of committing an offence
mentioned in Schedule 1 of the Children and Young Persons Act 1933 or when the bishop of the diocese is
satisfied on the basis of information provided &Yjocal authority or the police that s/he presents a significant

risk of harm.

A PCC member may be disqualified from holding office if s/he is convicted of an offence mentioned in Schedule
1 of the Children and Young Persons Act 1933 or if s/he is included in a barred list.

| Activities and role profile \
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= =4 -4

E R

Manage online banking on behalf of the church, including the timely payment of suppliers' invoices, u
bills, charity donations, reimbursements, Diocesan fees and Free Will Offer, employee salaries and P
subject to any authorisation protocol cumty operated by the PCC.

Raise sales invoices for the various church income streams including but not limited to weddings and
funerals, room bookings and property rental. Issue statements and reminders as necessary to the re
of those invoices.

Liaise with the church's payroll bureau to manage salaries and PAYE for employees.

Calculate and submit fee returns to the Diocesan Board of Finance for occasional offices.

Draft annual budgets for internal funds in collaboration with the PCC.

Ensure that all financial transactions are correctly recorded on the church's accounting system, incluc
Gift Aid claimable on income.

Ensure that all paper documents relating to the church's accounts are correctly filed in a lockable cab
and all electronic documents relating to the church's accounts are securely stored and backed up.
Report to the PCC as required on the current state of church finances.

Alert the PCC if any financial difficulties are foreseen.

Reconcile all transactions on the accounting system to the church's bank and investment account
statements.

Liaise with the church's Chartered Accountants and Independent Examiner in the preparation of annt
financial returns to the Diocese, Church of England and the Charity Commission.

9 Act as account holder on the online Government PAYE Online Gateway on behalf of the church.

i Train and supervise any Assistant Treasurers and oversee the Finance assistants

9 Liaise as necessary with the York Diocese finance team and provide them with any information they 1
require.

9 Submit grant claims on behalf of the church.

Requirements

ShortenedConfidential Declaration Form Yes (if not a member of PC(

Completion of Application Form for voluntary role Yes (if not a member of PC(

Completion of Volunteer Agreement Yes (if not a member of PC(

References to be taken up Yes (if not a member of PC(

Formal interview Yes (if not a member of PC(

Basic DBS check Yes (if not a member of PC(

DBS Enhanced Certificate No (if not a member of PCC

Training pathways Basic Awarenes| No (if not a member of PCQ

Foundations| No (if not a member of PCC

Leadership No (if not a member of PCC

Safer Recruitment & People Managemg No (if not a member of PCC

Awareness Domestic Abug No (if not a member of PCC

Assistant Treasurer

Activities

1

To assist the Treasurer to the PCC

Volunteer role profile
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sheets.

Donations.

To file financial records.

E R

creating new "customer"” or supplier accounts as necessary.

1 To examine cash and cheque income records including reconciliation of cash slips to the weekly co
1 To calculate Gift Aid on that income where eligible, including understanding the rules for Gift Aid on
To enter this data on the church's accounting system in the appropriate nominal categories.
If requested by the treasurer, to enter sales and purchase invoices on the church's accounting systs

1 To assist the treasurer as required with reports for the PCC and statutory bodies.

Requirements

Shortened Confidential Declaration Form

Yes (if not a member of PCC)

Completion of Application Form for voluntary role

Yes (if not a member of PCC)

Completion of Volunteer Agreement

Yes

References to be taken up

Yes (if not a member of PCC)

Formal interview

Yes (if not a member of PCC)

Probationary period required for new paid workers and volunteers Yes
Basic DBS check (when role not eligible for Enhanced certificate) Yes (if not a member of PCC)
DBS Enhanced Certificate | Child Workforce No

Adult Workforce No

Child and Adult Workforce No (if not a member of PCC)
DBS Enhanced Certificate | Child Workforce No
with barring information Adult Workforce No

Child and Adult Workforce No
Training pathways Basic Awareness Recommended

(if not a member of PCC)

Foundations No (if not a member of PCC)

Leadership No

Safer Recruitment & People

No
Management

Awareness Domestic Abuse

No (if not a member of PCC)

Finance assistantcounting and administration of cash, freewill envelopes and Gift Aid)

Activities

1 Counting freewill envelopes

1 Administering Gift Aid

1 Dealing with donations card reader

9 Other assistance with financial tasks as requested

Volunteer role profilefor volunteer helpers

1 Counting freewill envelope money

1 Administering Gift Aid

9 Dealing with donations card reader

9 Assisting with financial tasks as requested

Requirements

Shortened Confidential Declaration Form Yes
Completion of Volunteer Agreement Yes
References to be taken up Yes
Formal interview Yes
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Basic DBS check Yes
DBS Enhanced Certificate Child Workforce No
Adult Workforce No

Child and Adult Workforct No

DBS Enhanced Certificate wit Child Workforce No
barring information Adult Workforce No
Child and Adult Workforct No

Training pathways Basic Awarenes No
Foundations No

Leadership No

Safer Recruitment & People Manageme No

Awareness Domestic Abus No

Flower arrangers

Activities

1 Arranging flowers in the Priory and for Parish events

Volunteer role profile for leaders

1 Preparation of rotags necessary
1 Arranging flowers in the Priory

1 Ensuring that flower arrangements are provided when needed

Volunteer role profile for volunteer helpers

1 Arranging flowers in the Priory as laid out on the rotas or as requested

Requirements? Leaders| Volunteer helpers
ShortenedConfidential Declaration Form Yes No
Completion ofVolunteer Agreement Yes Yes
Informal interview with PCC representative or Incumbent Yes No
Informal interview with Group leader Yes
DBS Enhanced Certificate Child Workforcegg  No No
Adult Workforce No No
Child and Adult Workforc{  No No
DBS Enhanced Certificate with Child Workforcg  No No
barring information Adult Workforce No No
Child and Adult Workforc{  No No
Trainingpathways Basic Awarenes| Yes Recommended
Foundations] No No
Leadership No No
Awareness Domestic Abug  No No

GardenersLiving Churchyarfl.abyrinth

Activities

9 Caring for the churchyard
I Maintaining the Labyrinth

Volunteer role profile for leaders

0 The Treasurer of any Priory group is required by the PCC to underBdsi@DBS check
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1 Ensuring that churchyard work is carried out as necessary
1 Carrying out churchyard/labyrinth maintenance

Volunteer role profile for volunteer helpers

9 Carrying out churchyard/labyrinth maintenance as necessary

Requirements Leaders | Volunteer helpers
ShortenedConfidential Declaration Form Yes No
Completion ofVolunteer Agreement Yes Yes
DBS Enhanced Certificate Child Workforce No No
Adult Workforce No No
Child and Adult Workforct No No
DBS Enhanced Certificate with Child Workforce No No
barring information Adult Workforce No No
Child and Adult Workforct No No
Trainingpathways Basic Awarenes Yes No
Foundations No No
Leadership No No
Awareness Domestic Abug No No
Handbell ringers
Activities
1 Ringing the Priory handbells
Volunteer role profile for leaders
1 Supervision of handbell ringers
1 Arrangement of meetings and performances
Requirements! Leaders
ShortenedConfidential Declaration Form Yes
Completion of Volunteer Agreement Yes
References to be taken up No
Formal interview No
Informal interview with PCC representative or Incumbent Yes
DBS Enhanced Certificate Child Workforce No
Adult Workforce No
Child and Adult Workforcg No
DBS Enhanced Certificate Child Workforce No
with barring information Adult Workforce No
Child and Adult Workforcg No
Trainingpathways Basic Awarenes Yes
Foundations No
Leadership No
Awareness Domestic Abus No

1 The Treasurer of any Priory group is required by the PCC to underBdsi@DBS check
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Health and Safety Officer

Activities
1 Oversight of Health and Safety issues in Church property
1 Reporting to PCC on Health and Safety matters
Volunteer role profile for leaders
I Advise the PCC on matters relating to Health and Safety
9 Carry out Health and Safety audits as necessary
Requirements
ShortenedConfidential Declaration Form Yes (if not a member of PCC
Informal interview with PCC representative or Incumbent Yes
Completion of Volunteer Agreement Yes
DBS Enhanced Certificate Child Workforce No
Adult Workforce No
Child and Adult Workforci No
DBS Enhanced Certificate with Child Workforce No
barring information Adult Workforce No
Child and Adult Workforc No
Trainingpathways Basic Awarenes Yes
Foundations No
Leadership No
Awareness Domestic Abug No

Internet (web site, Facebook and other social media)

NB Any leader or helper wishing to moderata online forumused wholly or mainly by children in connection
with a group must speak to theafeguarding Officdrefore any development of such sites.

Activities

1 Administration of website

9 Administrationof Facebook and other social media pages
Volunteer role profile for leaders

1 No leaders

Volunteer role profile forweb master

1 Web masteris not a voluntary role.

Volunteer role profile for volunteer helpers

1 Administration of Priorgocial media and internedites in accordance witthe Dioces® &ocial Media
Guidelines

1 Uploading content to Priorgocial media anthternet sites
9 Oversight of content and use of Priagcial media anthternet sites
Requirements Leaders
Confidential Declaration Form No
Completion of Application Form for voluntary role Yes
References to be taken up Yes
Formal interview Yes
Completion of Volunteer Agreement Yes
Basic DBS check Yes

\ Child Workforce No
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DBS Enhanced Certificate Adult Workforce No
Child and Adult Workforct No

DBS Enhanced Certificate with Child Workforce No
barring information Adult Workforce No
Child and Adult Workforct No

Trainingpathways Basic Awarenes Yes
Foundations No

Leadership No

Awareness Domestic Abug No

Ladies Group

Activities

1 Meetings with a speaker
1 Annual theatre trip

Volunteer role profile for leaders

1 Arrangement and leadership of meetings and trips
1 Booking of speakers
9 Supervision of assistant leaders

Volunteer role profile for assistant leaders

1 Assistance with arrangement and supervision of meetings
1 Deputising for leader(s) when absent

Requirements® Leaders| Assistant leaders
ShortenedConfidential Declaration Form Yes No
Informal interview with PCC representative or Incumbent Yes No
Completion of Volunteer Agreement Yes
Informal interview with Group leader Yes
DBS Enhanced Certificate Child Workforceg  No No
Adult Workforce No No
Child and Adult Workforc{  No No
DBS Enhanced Certificate with Child Workforceg  No No
barring information Adult Workforce No No
Child and Adult Workforc{  No No
Trainingpathways Basic Awarenes| Yes No
Trainingpathways Foundations, No No
Leadership No No
Awareness Domestic Abug  No No

2 Review requirements if role involves contact with children, young people or vulnerable adults
B The Treasurer of any Priory group is required by the PCC to underBdsi@DBS check
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Magazine production team

Activities

9 Preparation and distribution of magazine

Volunteer role profile for leaders

1 Collation of material
9 Typing and printing of magazine

Volunteer role profile for volunteer helpers

9 Assisting with physical assembly of the magazine

Requirements Leaders | Volunteer helpers
Informal interview with PCC representative or Incumbent Yes No
Completion of Volunteer Agreement Yes Yes
DBS Enhanced Certificate Child Workforce No No
Adult Workforce No No
Child and Adult Workforct No No
DBS Enhanced Certificate with Child Workforce No No
barring information Adult Workforce No No
Child and Adult Workforct No No
Trainingpathways Basic Awarenes No No
Foundations No No
Leadership No No
Awareness Domestic Abug No No
Man talk
Activities

1 Social conversation

Volunteer role profile for leaders

1 Arrangement of meetings

Requirements Leaders

Shortened Confidential Declaration Form Yes
Informal interview with PCC representative or Incumber Yes
Completion of Volunteer Agreement Yes
DBS Enhanced Certificate Child Workforce No
Adult Workforce No

Child and Adult Workforcg No

DBS Enhanced Certificate Child Workforce No
with barring information Adult Workforce No
Child and Adult Workforcy No

Trainingpathways Basic Awarenes Yes
Foundations No

Leadership No

Awareness Domestic Abug No
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Meditation Group

Activities
1 Meet in order to meditate together
Volunteer role profile for leaders
1 Arrangement and leadership of meetings
Volunteer role profile for assistant leaders
1 Leadership of meeting when leader not available
Requirements Leaders
Shortened Confidential Declaration Form Yes
Completion of Volunteer Agreement Yes
Informal interview with PCC representative or Incumbent Yes
DBS Enhanced Certificate Child Workforce No
Adult Workforce No
Child and Adult Workforcg No
DBS Enhanced Certificate with Child Workforce No
barring information Adult Workforce No
Child and Adult Workforcg No
Trainingpathways Basic Awarenes Yes
Foundations No
Leadership No
Awareness Domestic Abus No

a2iKSNBEQ ! yA2Y

The Diocesan Safeguarding Operational Group has decided that the Parish/Diocese does not need to have ar
2POSNEAIKG 2F a20KSNBRQ ! yAzy FTOUAGAGASE 2N LIt AOASE
If they need any DBS check§,$ t  NAAK gAff FTRYAYAAGSNI GKSY AT GKS
[E-mail from Diocesan DBS administratof'2ine 2017]

Priory Stewards

Activities

Volunteer role profile for leaders

1 Arrangement of activities

1 Preparation of rotas

1 Ensuring the security of the Priory and its contents

1 Welcoming visitors to the Priory and offer them assistance

Staffing the shop and carrying out sales.

Volunteer role profile for volunteer helpers

I To be present in the Priory as laid out on the rotas or as requested, in order to
G ensure the security of the Priory and its contents
G welcome visitors to the Priory and offer them assistance
G staff the shop and carry out sales.

Requirements Leaders | Volunteer helpers
Completion of Volunteer Agreement Yes Yes

References to be taken up Yes No

Formal interview Yes No
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Informal interview with Group leader No
Basic DBS check Yes Yes
DBS Enhanced Certificate Child Workforce No No
Adult Workforce No No
Child and Adult Workforce No No
DBS Enhanced Certificate with Child Workforce No No
barring information Adult Workforce No No
Child and Adult Workforce No No
Trainingpathways Basic Awareness Yes Recommended
Foundations No No
Leadership No No
Awareness Domestic Abuse No No

Refreshment helpers

Activities

1 Serving refreshments after services
9 Serving refreshments at Priory events

Volunteer role profile for leaders

1 Supervision of assistant leaders

1 Arrangement of activities

1 Preparation of rotas as needed

1 Serving of refreshments at Priory events

Volunteer role profile for volunteer helpers

1 Serving of refreshments at Priory events as laid out on the rotas or as requested

Leaders| Volunteer helpers
Requirements

ShortenedConfidential Declaration Form Yes No
Completion ofVolunteer Agreement Yes Yes
References to be taken up No No
Informal interview with PCC representative or Incumbent Yes No
Informal interview with Group leader Yes
DBS Enhanced Certificate Child Workforcgg  No No
Adult Workforce No No
Child and Adult Workforc¢  No No
DBS Enhanced Certificate with Child Workforcg  No No
barring information Adult Workforce|  No No
Child and Adult Workforc¢  No No

Trainingpathways Basic Awarenes| Yes Recommended
Foundations No No
Leadership No No
Awareness Domestic Abug No No

Safeguarding

Activities

1 Ensuring that Diocesan policies in respect of safeguardiiigren and vulnerable adults ammplemented

within the parish.
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Volunteer role profile forSafequarding Officer

1
1
1
1
1

1
1

Overseeing the implementation of the PariShfeguarding and Safer Recruitment Polieyiewing it as
necessary and bringing it for annual review by the PCC.

Meeting with the Rector regularly to discuss safeguarding and related issues.

Reporting to the PCC on Safeguarding matters at every PCC meeting.

Carrying outegularchecls of the criteria for the Priory groups, officers, paid posts and voluntary roles
with the Leaders of groups in question.
Responding to safeguarding risks, concerns or allegations in liaison with parish officials and the Dig
Safeguarding Team.

Administration ofrecruitment and training requirements.

Keeping safeguarding records in accordance witht théA 2ideBne@dtsData Protection Policy and
Privacy Noticeand Management of parish records

9 Acting as the link between the parish and the Diocesan Safeguarding Team.
Volunteer role profile for Safequarding Assistants
9 Issuing forms and information to new volunteers
1 Administration ofrecruitment and training requirements.
9 Assisting volunteers with online applications and training
Requirements
Safequarding| Safequarding Assistants
Officer
Confidential Declaration Form Yes
ShortenedConfidential Declaration Form Yes
Completion of Application Form for voluntary role Yes No
Completion of VolunteeiAgreement Yes Yes
References to be taken up Yes No
Formal interview Yes
Informal interview with PCC representative or Incumbent Yes
DBS Enhanced Child Workforce No No
Certificate Adult Workforce No No
Child and Adult Workforce No No
DBS Enhanced Child Workforce No No
Certificate with barring | Adult Workforce No No
information Child and Adult Workforce Yes No
Trainingpathways Basic Awareness Yes Yes
. Yes
Foundations ves (if DBS Administratyr
Leadership Yes No
Awareness Domestic Abuse Yes No
Safer Recruitment and People Yes Yes
Management (if DBS AdministratQr
Parish Safeguarding Officer Inducti Yes No

NB:A PCC member may be suspended from holding offfeen arrested on suspicion of committing an offence

Secretary to the Parochial Church Council

mentioned in Schedule 1 of the Children and Young Persons Acol98fn the bishop of the diocese is
satisfied on the basis of information provided by a local authority or the policesthatpresent a significant
risk of harm.

A PCC member may besqualified from holding officé s/he isconvicted of an offence mentioned in Schedule
1 of the Chilren and Young Persons Act 1933favhe isincluded in a barred list.
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Activities and role profile

1
1
1

1

To carry out the functions of PCC Secretary as defined iBythedical Government Measure 1969 anc
the Church Representation Rules.

To be the point of contact for the PCC arehdwith PCC correspondence.

To be responsible for the preparation, distribution and verification of agendas, minutes and other
paperwork.

To ensure that a set of minutes and related papers is kept for permanent reference and deposited
designated Archive.

Requirements

ShortenedConfidential Declaration Form Yes (if not a member of PCC)
Completion of Application Form for voluntary role Yes (if not a member of PCC)
Completion of Volunteer Agreement Yes (if not a member of PCC)
References to be taken up Yes (if not a member of PCC)
Formal interview Yes (if not a member of PCC)
Basic DBS check Yes (if not a member of PCC)

DBS Enhanced Certificate No (if not a member of PCC)

Training pathways Basic Awarenes No (if not a member of PCC)

Foundations No (if not a member of PCC)

Leadership No (if not a member of PCC)

Safer Recruitment & Peopl No (if not a member of PCC)

Management
Awareness Domestic Abug No (if not a member of PCC)
Servers

Activities

1 To perform the liturgical functions of altar servers within the conduct of public worship
1 To act as Crucifer
1 To administer the Chalice at Communion services

Volunteer role profile for volunteer helpers

1 Performingthe liturgical functions of altar serversruciferor chalice administratoas laid out on the rotag
or as requested

Requirements Volunteer helpers
Shortened Confidential Declaration Form Yes
Informal interview with Incumbent Yes
Completion of VolunteeiAgreement Yes
DBS Enhanced Certificate Child Workforce No
Adult Workforce No
Child and Adult Workforce No
DBS Enhanced Certificate with barring information| Child Workforce No
Adult Workforce No
Child and Adult Workforce No
Trainingpathways Basic Awareness No
Foundations No
Leadership No
Awareness Domestic Abusg No
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Sidesmen/women

NB:Only those on the ElectorabRare eligible to besidesma&/women.

Activities

1 Assisting the Churchwardens in preparing the church for services and ensuring that practical
arrangements are carried out.

Volunteer role profile for leades

1 Churchwardens are supervisors.

Volunteer role profile for volunteer helpers

9 Assisting the Churchwardens in preparing the church for services and ensuring that practical
arrangements are carried out, including Health and Safety.

1 Welcoming people to church and providing them with any books, papers or information needed.

1 Taking collections during services.

1 Putting books and other materials away after the service and ensuring that the building is left in a ti
safe condition.

Requirements Leaders | Volunteer helpers
Shortened Confidential Declaration Form No
Completion of Application Form for voluntary role Appoin_ted by the Annu.al
Parochial Church Meeting
Completion of Volunteer Agreement Yes
References to be taken up No
Formal interview No
DBS Enhanced Certificate Child Workforce No
Adult Workforce No
Child and Adult Workforcg No
DBS Enhanced Certificate with Child Workforce No
barring information Adult Workforce No
Child and Adult Workforcg No
Trainingpathways Basic Awarenes Yes
Foundations No
Leadership No
Awareness Domestic Abus No

Stall staff and sellersg.gcakes, tickets)

Activities

1 Selling items at Priory events

Volunteer role profile for leaders

1 Arrangement and supervision of activities
1 Preparation of rotass needed
i Staffing stalls

Volunteer role profile for volunteer helpers

9 Staffing stalls as laid out on the rotas or as requested

Requirements Leaders | Volunteer helpers
ShortenedConfidential Declaration Form Yes No
Completion ofVolunteer Agreement Yes Yes
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Informal interview with PCC representative or Incumbent Yes No
Informal interview with Group leader Yes
Basic DBS check Yes Yes
DBS Enhanced Certificate Child Workforce No No
Adult Workforce No No

Child and Adult Workforct No No

DBS Enhanced Certificate with Child Workforce No No
barring information Adult Workforce No No
Child and Adult Workforct No No

Trainingpathways Basic Awarenes|  Yes Recommended

Foundations No No

Leadership No No

Awareness Domestic Abus No No

Tower bell ringers
1 The requirements in this section reflect the current situation. Should under 18s or vulnerable adults be
admitted as ringers the requirements will be subject to review.
I Those under 18 years old should not be admitted to the Tower unless a parent or other close relative is presen
In the case of a visit by a group of children/young people an authorized group leader who has undergone &
Child Workforce DBS check must tesent.

Activities
1 Ringing and maintaining the Priory bells
Volunteer role profile forBell Tower Captain
1 Arrangement and supervision of activities
9 Overall responsibility for the maintenance of the bells and ringing equipment
Volunteer role profile forTower Keeper
9 Assisting the Tower Captain iraimtaining the bells
Volunteer role profile forAdult ringers
1 Ringing the Priory bells at services and practices
Requirements* Bell Tower Tower Keeper | Adult ringers
Captain
Shortened Confidential Declaration Form Yes No No
Completion of Volunteer Agreement Yes Yes Yes
Informal interview with PCC representative or
Yes No No
Incumbent
Informal interview with Group leader Yes Yes
DBS Enhanced Certificate Child Workforce No No No
Adult Workforce No No No
Child and Adult Workforcs No No No
DBS Enhanced Certificate Child Workforce No No No
with barring information Adult Workforce No No No
Child and Adult Workforcg No No No
Trainingpathways Basic Awarenes Yes Recommended No
Foundations Yes No No
Leadership No No No
Awareness Domestic Abug No No No

¥ The Treasurer of any Priory group is required by the PCC to underBdsi@DBS check
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Walking Group
Activities
1 Walking in East Yorkshire
Volunteer role profile for leaders
1 Arranging and directing walks
Requirements* Leaders
Shortened Confidential Declaration Form Yes
Completion of Volunteer Agreement Yes
Informal interview with PCC representative or Incumbent Yes
DBS Enhanced Certificat Child Workforce No
Adult Workforce Yes®
Child and Adult Workforcg No
DBS Enhanced Certificat Child Workforce No
with barring information Adult Workforce No
Child and Adult Workforcg No
Trainingpathways Basic Awarenes Yes
Foundations No
Leadership No
Trainingpathways Awareness Domestic Abus No

15f driving vulnerable adults on behalf of the Priory.
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Safeguarding and Safer Recruitment Policy
Pro forma documentsConfidential Declaration Foramd Privacy Notice
(for roles eligible for a DBS chgck

I‘.I The Priory Church of St Mary, Bridlington
1N

..
I‘.ll Brldlmgton Notes to assist in the completion of this form
| Priory

Answers to most of the questions on this form will depend on your personal circumstances. However, for questions
relating to technical terms about the role you will be undertaking please follow the guidance below.

Question 5: |Is your role deemed fihome basedo, as per th
1 Answer No (nho current Priory role is deemed home-based)

Question 9: Does your role involve engaging in regulated activity with children?
1 Answer Yes if your role is

G Director of Music

G amember of the Choir Committee

G an Adult Choir member sharing accommodation with under 18s on Choir holidays/tours
1 Answer No for all other roles

Question 11: Does your role involve regulated activity with vulnerable adults?
1 Answer No (no current Priory role involves this)
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Pro forma documentsConfidential Declaration Foramd Privacy Notice
(for roles eligible for a DBS chgck

I‘.I The Priory Church of St Mary, Bridlington
1N

Confidential Declaration Form
for roles meeting the criteria for an
enhanced Disclosure & Barring Service check

THE CHURCH
OF ENGLAND

Confidential Declaration Form and Privacy Notice Guidance

This form must be completed by all applicants for roles engaging in regulated activity' or roles
working/having substantial contact with children and/or vulnerable adults. This includes all Clergy', as well
as all Church Officers' who are applying for a role that has been assessed as requiring an Enhanced
Disclosure and Barring Service (DBS) (with/without Barred List) check. The nature of these roles means
they are exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act (1974 (ROA
1974) by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013
and 2020) (the ROA Order 1975 (as amended)).

All individuals applying to work/volunteer in such roles will be subject to a satisfactory Enhanced DBS
(with/without Barred List) check before the appointment is confirmed as well as a satisfactory Enhanced
DBS (with/without Barred List) re-check every 3 years.

You are required to disclose all unspent convictions and conditional cautions and all spent” convictions
and adult cautions that are not protected' (i.e. that are not filtered out) as defined by the ROA Order 1975
(as amended)). The ROA Order 1975 (as amended) provides that when applying for certain jobs and
activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to
be disclosed to employers/voluntary organisations and, if they are disclosed, cannot be taken into account.

A criminal record will not necessarily exclude an individual from consideration for appointment. This will
depend on the nature of the role applied for and the circumstances and background of the offences. All
information declared on this form will be carefully assessed to decide whether it is relevant to the role
applied for and will only be used for the purpose of safeguarding children and/or vulnerable adults. If you
answer yes to any question, please provide details, on a separate sheet if necessary, giving the number of
the question that you are answering.

If it is later discovered that any statement is false or misleading, then depending on the nature of your
engagement, it may lead to disciplinary procedures, where appropriate, and/or dismissal from your
post/role. If you are unsure of how to respond to any of the questions, please seek appropriate advice e.g.
from the appointing organisation/responsible person/recruiter, an organisation such as NACRO or Unlock",
or a solicitor.

Registered Bodies and those in receipt of DBS Update Service information must fulfil the DBS Code of
Practice requirement to have a written policy on the recruitment of ex-offenders in place'’. Copies of these
documents are available on request and the DBS Code of Practice is available from the DBS via DBS code
of practice - GOV.UK (www.gov.uk)

The accompanying Privacy Notice explains how the information you supply on this form is used and your
rights with respect to that data as required by the UK General Data Protection Regulation, (the “UK
GDPR?”), and the Data Protection Act 2018, (the “DPA 2018”). If applicable, please inform relevant
members of your household that you have included their details on this form and give them a copy of the
Privacy Notice (it will only be applicable if members of your household have been included in the response
to a question on the form, e.g. Qs.6 & 7).

This Confidential Declaration Form and Privacy Notice must be used within the Diocese in Europe, the
Channel Islands and Sodor & Man, subject to relevant legislative variations/modifications and/or unless
there is specific local legislation in a jurisdiction that would prevent its use in its current format.
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Pro forma documentsConfidential Declaration Foramd Privacy Notice
(for roles eligible for a DBS chgck

I‘.I The Priory Church of St Mary, Bridlington
1N

Confidential Declaration Form
for roles meeting the criteria for an
enhanced Disclosure & Barring Service check

THE CHURCH
OF ENGLAND

Section A
PERSONAL DETAILS
This section must be completed by all applicants.

Title (Mr/Mrs/Miss/Ms/Other):

Surname:

Forename(s):

D.O.B.:

Home Address:

Telephone No.:

Role Applied for:

Role Location:

Section B
Please fully complete all relevant sections.

1. Do you have any unspent conditional cautions or Yes No
convictions under the Rehabilitation of Offenders Act 19747 O O
If yes, please provide details:

CDF v11.0 October 2022 Page 2 of 6
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The Priory Church of St Mary, Bridlington
Safeguarding and Safer Recruitment Policy
Pro forma documentsConfidential Declaration Foramd Privacy Notice

(for roles eligible for a DBS chgck

THE CHURCH

Confidential Declaration Form
for roles meeting the criteria for an

OF ENGLAND

2.

Do you have any adult cautions (simple or conditional) or
spent convictions that are not protected as defined by the
Rehabilitation of Offenders Act 1974 (Exceptions) Order
1975 (as amended in 2013 and 2020)?

If yes, please provide details:

enhanced Disclosure & Barring Service check

Yes No

Are you aware of any criminal/police
enquiries/investigations undertaken following allegations
made against you which may have a bearing on your
suitability for the post? If yes, please provide details:

Yes No

Are you at present the subject of any criminal/police
enquiry/investigation/pending prosecution which may have
a bearing on your suitability for the post? If yes, please
provide details:

Yes No

Is your role deemed “home based”, as per the DBS definitionvii?

Yes (proceed to Question 6.) No

If you are working from home with children, is there anyone
who is 16 years of age or over living or employed in your
household who has any unspent conditional cautions or
convictions under the Rehabilitation of Offenders Act 1974
and/or any adult cautions (simple or conditional) or spent
convictions that are not protected as defined by the
Rehabilitation of Offenders Act 1974 (Exceptions) Order
1975 (as amended in 2013 and 2020)? If yes, please
provide details™:

(proceed to Question 8.)

Yes No

If you are working from home with children, is there anyone
who is 16 years of age or over living or employed in your
household who is at present the subject of a criminal/police
enquiry investigation/pending prosecution? If yes, please
provide details:

Yes No

CDF v11.0 October 2022
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Safeguarding and Safer Recruitment Policy
Pro forma documentsConfidential Declaration Foramd Privacy Notice
(for roles eligible for a DBS chgck

I‘.I The Priory Church of St Mary, Bridlington
1N

Confidential Declaration Form
for roles meeting the criteria for an

enhanced Disclosure & Barring Service check
THE CHURCH

OF ENGLAND

8. Have you lived, worked or volunteered outside the United Yes No
Kingdom for a continuous period of six months or more at
any point within the previous 10 years? If yes, please
provide details, including the name of the country/countries:

9. Does your role involve engaging in regulated activity with childrenx?

Yes (proceed to Question 10.) No (proceed to Question 11.)
10. Are you or have you ever been barred from work with Yes No
children?

11. Does your role involve regulated activity with vulnerable adultsX?

Yes (proceed to Question 12.) No (proceed to Question 13.)

12. Are you or have you ever been barred from work with Yes No
vulnerable adults?

13. Are you currently or have you ever been subject to any Yes No
formal action as a result of an allegation that your conduct
has amounted to, resulted in or put a child and/or vulnerable
adult at risk of harmi? If yes, please provide details:

14. Are you currently or have you ever been subject to a court Yes No
order either made against you or in relation to you that you O O
have caused harm to a child and/or vulnerable adult, or that
a child and/or vulnerable adult was at risk of harm from
you? If yes, please provide details and a copy of the court
order:

CDF v11.0 October 2022 Page 4 of 6
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Safeguarding and Safer Recruitment Policy
Pro forma documentsConfidential Declaration Foramd Privacy Notice
(for roles eligible for a DBS chgck

I‘.I The Priory Church of St Mary, Bridlington
1N

Confidential Declaration Form
for roles meeting the criteria for an

enhanced Disclosure & Barring Service check
THE CHURCH
OF ENGLAND

15. This question must be answered in relation to circumstances that have arisen from a child/ren
being in your care. If you are an adoptive and/or foster parent and the circumstances either
relate to the child/ren’s previous situation, or to the removal/placement/child protection or
child in need plan, which formed part of the planned management or transition of the child/ren
into your care, then you do not need to answer yes to this question.

Has a child/ren in your care or for whom you have or had Yes No
parental responsibility ever been removed from your care,

placed by you in care and/or been made subject to a child

protection or child in need plan as a result of a safeguarding

concern that has arisen whilst the child/ren has been in your

care and/or in relation to your provision of their care? If yes,

please provide details:

16. Is there any other information that may be considered Yes No
relevant to the questions in this Confidential Declaration
Form, and which may have a bearing on your suitability for
the post you are applying for, (i.e. working with children
and/or vulnerable adults)? If yes, please provide details:

Declaration

| declare the above information and that on any additional sheets (number attached: _ ) is true,
accurate and complete to the best of my knowledge. After | have been appointed and during my
appointment, | agree to inform the responsible person immediately if my answers to any of the
above questions change and provide the relevant details.

Signed: Date:

Consent statement (this statement should only be signed if the answer to Question 8. is Yes)
| consent to my details being transferred outside the UK for the purposes of an overseas criminal
records check.

Signed: Date:

Please return the completed form in a separate, sealed envelope, marked private & confidential to:
Parish Safeguarding Officer or via secure email to: priorysafeguarding@gmail.com

CDF v11.0 October 2022 Page 5 of 6
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Safeguarding and Safer Recruitment Policy
Pro forma documentsConfidential Declaration Foramd Privacy Notice
(for roles eligible for a DBS chgck

I‘.I The Priory Church of St Mary, Bridlington
1N

Confidential Declaration Form
for roles meeting the criteria for an
enhanced Disclosure & Barring Service check

THE CHURCH
OF ENGLAND

i Eligibility guidance for enhanced DBS checks - GOV.UK (www.gov.uk)

it Applies to all Church of England ordained and licensed Clergy including Archbishops, Bishops,
Archdeacons, Deans, stipendiary parish Clergy, self-supporting Minister / non stipendiary Ministers,
Chaplains, locally ordained Clergy, Clergy with ‘permission to officiate’ (PTO), and those seeking
ordination training or ordination.

i. A Church Officer is anyone appointed/elected by or on behalf of the Church to a post or role,
whether they are ordained or lay, paid or voluntary.

v Please note that the ‘rehabilitation periods’ (i.e. the amount of time which has to pass before a
conviction etc. can become ‘spent’) have been amended by the Legal Aid, Sentencing and
Punishment of Offenders Act 2012. Since 10 March 2014, custodial sentences greater than 4 years
are never ‘spent’. For further guidance in relation to the ‘rehabilitation periods’, please see
http://hub.unlock.org.uk/knowledgebase/spent-now-brief-quide-changes-roa/

v The Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013 and 2020)
provides that when applying for certain jobs and activities, certain convictions and cautions are
considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are
disclosed, employers cannot take them into account.

Convictions:- You do not have to declare any adult conviction where: (a) 11 years (or 5.5 years if
under 18 at the time of the conviction) have passed since the date of the conviction; (b) it did not
result in a prison sentence or suspended prison sentence (or detention order) and (c) it does not
appear on the DBS’s list of specified offences relevant to safeguarding (broadly violent, drug related
and/or sexual in nature). Please note that a conviction must comply with (a), (b) and (c) in order
to be filtered.

Cautions:- You do not have to declare any adult caution where: (a) 6 years have passed since the
date of the caution etc. and (b) it does not appear on the DBS'’s list of specified offences. As of 28
November 2020, reprimands, warnings and youth cautions, are automatically filtered. Please note
that a caution etc. must comply with (a) and (b) in order to be filtered.

Further guidance is provided by the DBS and can be found at
https://www.gov.uk/government/publications/dbs-filtering-quidance/dbs-filtering-guide

vi https://www.nacro.org.uk/  https://unlock.org.uk/

vi DBS sample policy on the recruitment of ex-offenders - GOV.UK (www.gov.uk)

Vi Home-based position definition and guidance - GOV.UK (www.gov.uk)

x Please inform relevant members of your household that you have included their details on this form
(if applicable) and give them a copy of the Privacy Notice.

x Keeping children safe in education - GOV.UK (www.gov.uk)

xi New disclosure and barring services - GOV.UK (www.gov.uk)

Xi ‘harm’ involves ill-treatment of any kind including neglect, physical, emotional, financial or sexual
abuse, or impairment of physical or mental health development. It will also include matters such as a
sexual relationship with a young person or adult for whom an individual had pastoral responsibility or
was in a position of respect, responsibility or authority, where he/she was trusted by others. It also
includes domestic abuse.

CDF v11.0 October 2022 Page 6 of 6
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Safeguarding and Safer Recruitment Policy
Pro forma documentsConfidential Declaration Foramd Privacy Notice
(for roles eligible for a DBS chgck

I‘.I The Priory Church of St Mary, Bridlington
1N

Confidential Declaration Form: Privacy Notice

This notice explains how the information you supply in your Church of England Confidential Declaration Form is
used and your rights with respect to that data, as required by the UK GDPR and the Data Protection Act 2018,
(the “DPA 2018”).

Data controller
The data controller is:

NAME: The Parochial Church Council of the Priory Church of St Mary, Bridlington [‘the PCC’]
ADDRESS: Parish Office, 19a Church Green, Bridlington YO16 7JX

The data controller decides how your personal data is processed and for what purposes. For further information
on the data controller please go to http://bridlingtonpriory.co.uk.

1. Why we collect and use your personal data

The overall purpose of the Confidential Declaration Form is to ensure that we take all reasonable steps to prevent

those who might harm children, young people and/or vulnerable adults from taking up positions where they have

substantial contact with children, young people and/or vulnerable adults in accordance with the Safer Recruitment

and People Management Guidance (2021).

We use your data for the following purposes:

e  Appointing individuals to positions that have substantial contact with children, young people and/or
vulnerable adults.

e  For the Diocesan Safeguarding Adviser to conduct a risk assessment where an applicant discloses
information on the form.

e  To collect information about members of your household aged 16 and over (cf. Qs.6 & 7) if your role is
deemed “home-based” as defined by the DBS.

e  To undertake criminal records checks both in the United Kingdom and in non-UK countries where applicable.

2. The categories of personal data we collect
The information we process for these purposes is:
Category Applicant | Household

Name

Age

Gender

Contact Details

Role

Role Location

Job Title

Current and previous employment or volunteering (where applicable)
Country of Residence

Current or previous conduct allegations and/or investigations (where applicable)
Social care information (where applicable)

Religious Belief (where applicable)
Health (where relevant)

Sex life (where relevant)

Sexual Orientation (where relevant)

Criminal allegations, proceedings or convictions (including DBS checks, barring
status) (where applicable).

e B

NN RS RN RS ESENRNENENESEY
N EYRSESENESaltellelteltalleltal RNENEN

3. The lawful basis for using your information
We collect and use personal data under the following lawful bases:

Personal data
* Consent (Article 6(1)(a)). You have consented to the transfer of your data to a non-UK country when
applicable in order for us to undertake an overseas criminal records check.
* Legal obligation (Article 6(1)(c)). We are required by law to undertake the confidential declaration process in
accordance with:
o Section 5A(3) and (4) of the Safeguarding and Clergy Discipline Measure 2016 as inserted by:
o Safeguarding (Code of Practice) Measure 2021 (also see Safer Recruitment and People Management
Guidance — Section 5 — Confidential Declarations - Requirements).

Special categories and criminal information
* Explicit Consent (Article 9(2)(a)). You have consented to the transfer of your data to a non-UK country
when applicable in order for us to undertake an overseas criminal records check.

CDF v11.0 October 2022 Page 1 of 2
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Safeguarding and Safer Recruitment Policy
Pro forma documentsConfidential Declaration Foramd Privacy Notice
(for roles eligible for a DBS chgck

I‘.I The Priory Church of St Mary, Bridlington
1N

6 l/ Confidential Declaration Form: Privacy Notice
* Substantial public interest (Article 9(2)(g) and Schedule 1, Part 2, paragraphs 10, 11 and 18 of the DPA
2018). It is necessary for reasons of substantial public interest in order to prevent or detect unlawful acts and
protect members of the public from harm, including dishonesty, malpractice and other seriously improper
conduct or for the purposes of safeguarding children, young people and vulnerable adults.

4. Who we collect from or share your information with:

We collect your information from (where applicable or relevant):

You

Police

Social Services in Local Authorities

Current and previous employer/voluntary organisation

Disclosure and Barring Service (UK)

Criminal records organisations (non-UK)

Your personal data will be treated as strictly confidential and will only be shared with those involved in the
recruitment/appointment process and, where appropriate, the Diocesan Safeguarding Adviser.

It may be shared outside the Church for the prevention or detection of an unlawful act; to protect members of the
public from harm or safeguarding purposes with:

e Police

e  Social Services in Local Authorities

e  Statutory or regulatory agencies in the UK and in other countries (e.g. the Disclosure and Barring Service)

5. Your personal data will be sent to countries outside the UK

Your data may be transferred out of the UK in order for us to undertake overseas criminal records checks where
the recipient organisation is located in a third country or territory where applicable. This transfer is protected by
UK adequacy arrangements, or, where necessary, your consent.

6. How long do we keep your information?

We keep your personal data, if your application is successful, for no longer than reasonably necessary for the
periods and purposes as set out in the retention table below at the following link:
https://www.churchofengland.org/sites/default/files/2017-10/Safequarding%20Records-
%20Retention%20To0l%20kit%20-Dec%2015.pdf

If your application isn’t successful, your data will be held for 6 months after the recruitment process ends, and then
destroyed.

7. Your legal rights and complaints

Unless subject to an exemption under the UK GDPR or DPA 2018, you have the following rights with respect to
your personal data:

e  The right to be informed about any data we hold about you;

e The right to withdraw consent at any time, however, if you do so we may not be able continue with your
application;

The right to request a copy of your personal data which we hold about you;

The right to request that we correct any personal data if it is found to be inaccurate or out of date;

The right to request your personal data is erased where it is no longer necessary for us to retain such data;
The right, where there is a dispute in relation to the accuracy or processing of your personal data, to request
a restriction is placed on further processing;

The right to object to the processing of your personal data (if applicable)

The right to obtain and reuse your personal data to move, copy or transfer it from one IT system to another.
[if applicable]

To exercise these rights, please contact the PCC using the contact information provided below.

8. Complaints or concerns

If you have any queries regarding this processing activity, or any concerns or queries about how the PCC handles
your personal data please contact, in the first instance:

Priory Church of St Mary

Parish Office

19a Church Green

Bridlington

YO16 7JX

bridlingtonpriory@outlook.com

You have the right to make a complaint at any time to the Information Commissioner online at: Your personal
information concerns | ICO or by phone on 0303 123 1113 (local rate).
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Safeguarding and Safer Recruitment Policy
Pro forma documents: Shorten€bnfidential Declaration Foremd Privacy Notice
(for rolesnot eligible for a DBS check)

I‘.I The Priory Church of St Mary, Bridlington
1N

B DIOCESE OF ”
@ I()RK Living Christ’s Story I‘ﬂ Bridlington

Priory

Confidential Declaration Form

For use by volunteers or church employees.

Dear friend,

You have been asked to complete this form because you have either volunteered or applied to take
on a new role in church, or you have been in the same role for some time and our records need to
be updated. This role will not usually require you to apply for a full DBS (Disclosure and Barring
Service) check.

As part of the PCCs responsibilities for safeguarding in our churches we are required to keep up to
date records to demonstrate that we take safeguarding seriously and make every attempt to comply
with the requirements laid down by the Archbishops Council, and General Data Protection
regulations in place at the time of issue. Your information will be treated confidentially and retained
only for as long as necessary.

We are asking for this information because most voluntary or paid roles in the church may bring you
into contact with children or vulnerable adults. As such they are covered by the Rehabilitation of
Offenders Act 1974 and we are therefore entitled to ask all volunteers or adults to declare if they
have:

e Any unspent convictions or conditional cautions.

e Any spent convictions and adult cautions that are not protected (i.e. that are not filtered
out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as
amended in 2020).

Answering YES to either of these questions will not, in itself, bar that person from volunteering or
being appointed to the majority of posts in the church. All cases will be examined on an individual
basis and any information given will be treated in the strictest confidence. Suitable applicants will
not be refused posts because of offences which are not relevant to, and do not place them at or
make them a risk in, the role for which they are applying.

It is important that applicants understand that deliberate attempts to conceal the information
requested in this form could result in disciplinary proceedings or dismissal.

Further advice and guidance on disclosing criminal records can be obtained from Nacro’s Criminal
Record Support Service (https://www.nacro.org.uk/nacro-services/criminal-record-support/).

Please read and complete the information on the reverse of this form.

Please return this form to:
Parish Safeguarding Officer, Bridlington Priory
If you have any queries or concerns, please speak to:

priorysafeguarding@gmail.com
07791 012613
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I‘.I The Prior)_/ Church of St Mary,_BridIingto_n
in Safeguarding and Safer Recruitment Policy
Pro forma documents: Shorten€bnfidential Declaration Foremd Privacy Notice
(for rolesnot eligible for a DBS check)

B8R DIOCESE OF 1 idh
@ IoRK Living Christ’s Story H‘- Bridlington

Priory

Confidential Declaration form

For the Church of:
Priory Church of St Mary, Bridlington

Surname First Name

Do you have any unspent convictions or conditional cautions? Please Tick.

Yes No

If you have answered yes to either question, you have two options for disclosing this information.

Option 1: You can write the details on a separate sheet and attach the details in a sealed
envelope stapled to this form, marked CONFIDENTIAL DECLARATION with your name and the
date. If you choose to do this, please tick here:

Option 2: You may, if you wish, write the details in the space below:

DECLARATION

| declare that the information provided in this form is correct. | understand that all information
will be treated in the strictest confidence.

Signed: Date:
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Safeguarding and Safer Recruitment Policy

Pro forma document$arental consent form
This form may be adjusted to take account of the needs of a specific group, bum aolysultation with the Parish Safeguarding Officer.

I‘.I The Priory Church of St Mary, Bridlington
1N

1  This consent form must be completed by a responsible adult before any unaccompanied child or young person under 18
years old is able to participate in an activity organized on behalf of the PCC. Please complete a separate form for eact
child or young pemn. If the child/young person is aged 13 or above when this form is completed, s’lhe must read and
sign page 4 (as well as completing the statement on page 3).

1 The information may be completed by a carer (e.g. a foster Carerpritythose with legal parental responsibility may
sign the consent.

T ttSrasS y24S GKIG GKS OKAfRkeé&2dzyad LISNE2Y YI& y2d 06S I ¢
form have been completed. The data on this form is collected for the purposes of contacting the parents/legal guardians
and keeping ltem informed, and fotookingafter the child/young persorand meetinghis/herneeds The data will be
1SLI Ay | O02NRIFIYOS 6AGK GKS t NA 2 NE QaMawdgedr2midt parish @cosly/ (i A 2

1 Bridlington Priory PCC aims to comply with its obligations under the Data Protection Act 2018 and the UK General Date
Protection Regulation by keeping personal data up to date, by storing and destroying it securely, by not collecting or
retaining excessivamounts of data and by protecting personal data from loss, misuse, unauthorised access and
disclosure. Information about the categories of personal data we colleciwhwve process it, the legal bases faur
processing and individuals' rights in respect of their personal data may be found in the doctineeBtiory Church of
St Mary, Bridlington: Data Protection Policy and Privadychlowhich is usually available in the Priory Church and on
our website at http://bridlingtonpriory.co.uk.

Information aboutparents/legal guardians/foster carers
Please supply information for two responsible aduftthere are more than two people with responsipifor the child/young
personin the context of Bridlington Priory activitiplease suppladditional details on a separate sheet.
Regponsible adult 1:

Print full name:

Relation to child/young person:

Address:

Email:

Mobile telephone number:

Landline telephone number:

Any aher emergency ontact telephone
numbers (e.g. work)

Regponsiblke adult 2

Print full name:

Relation to child/young person:

Address(if different from above)

Email:

Mobile telephone number:

Landline telephone numbet(if different from
above)

Any aher emergency ontact telephone
numbers (e.g. work)
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I‘.I The Priory Church of St Mary, Bridlington
l || Safeguarding and Safer Recruitment Policy

Pro forma document$arental consent form
This form may be adjusted to take account of the needs of a specific group, bum aolysultation with the Parish Safeguarding Officer.

Information about child/young person:

Full name:

Date of birth:

National Health number:

Information aboutOK A £ Rk & 2 dzy]
doctor (name, address and telephone
number)

Date of last antitetanus injection if
known:

Does thechild/young person have a
medical problem (e.g. asthma, epilepsy
diabetes or other condition) or
disability? If so, please give details.

Please list any regular medication taker
by the child/young person:

¢tKS YSRAOIFf LINPFSaaAaz2y (11Sa GKS @ASe GKFG | LI NBY
forms have no legal status and a doctor has the right to insist on parental consent before treating a child. Howev
been discuered that medical staff find a general consent of the type below to be helpful.

Are you willing for your child to receive
any emergency treatment considered | YES / NODELETE AS APPROPRIATE
necessary by the medical authorities if
you are not available to give your
consent?

including an anaesthetiq YES / NDELETE AS APPROPRIATE

including penicillin| YES / NQDELETE AS APPROPRIATE

Does thechild/young person suffer from
travel sickness?

Isthe child/young person able to swim?

Does thechild/young person have any
food or other allergies? If so, please
give detalils.

Does thechild/young person have any
special dietary requirement8 If so,
please give detalils.
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I‘.I The Priory Church of St Mary, Bridlington
l || Safeguarding and Safer Recruitment Policy

Pro forma document$arental consent form
This form may be adjusted to take account of the needs of a specific group, bum aolysultation with the Parish Safeguarding Officer.

t P NByid k [S3IIf Ddzr NRAFyQa [/ 2yaSyi
This declaration must be completed by an adulith legal parental responsibilitywho is listed on page 1

1 1 give permission for the above child/young person to take paBridlington Prioris activities duringinsert year]
including[insert description of regular activitieahd other supervised social activities and events.
1 I recognize that during this activity thedild/young persomwill be under the control and care of the group leaders
approved by the church PCC, and that while those in charge will take all reasonable caranthetynecessarily
be held responsible for any loss, damage or injury sufferettidabove child/young persoduring, or as a result
of, the activity.
9 [For children under 11 years] | understand that my child must be collected frétr@ayactivities and that | must
providethe leader of the group/activityvith written details of anyone who should not be allowed to collect my
child.
| consent to Bridlington Priory holding and processing the data provided on this form.
| consent to the use of photographs, audio/video recogdirand live streamtaken of theabove child/young
person in Bridlington Priory presentations, notice board displays, websites, Facebook and YouTupeopatpzs
(a) that the child/young person is not identified without my permission, and (b) that the use is in accordance with
0KS t NA2NE Q& |BAdtogrépby addinldiv/ddéeSrecarding af ghildren, young peaptb/ulnerable
adultsandInternetand socialmedia | & O2y Gl AYySR Ay GKS tNA2NBRQa {I FS.
1 lunderstand that it is my responsibility to infornthe leader of the group/activityif any of the information given
by me on this form changes.

= =4

Signature of parent or legal guardian:

Date:

Print full name:

Declaration by child/young person
1 lunderstand that | will be under the control and care of the group leader and other adults under the supervision of the
leader, and | will coperate with them at all times during this activity.

Signature of child/young person:

Date:

Print full name:

Please go tgage 4 if the child/young person is aged 13 or above when this form is completed
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Safeguarding and Safer Recruitment Policy

Pro forma document$arental consent form
This form may be adjusted to take account of the needs of a specific group, bum aolysultation with the Parish Safeguarding Officer.

I‘.I The Priory Church of St Mary, Bridlington
1N

Data Protection
If the child/young person is aged 13 or above when this form is completed, s/he must understand and sign this page

TheParochial Church Coundilvhich is usually called theC¢ and theRectorare responsible for everything which
happens at the Priory.

This page is the PC@1vacy Notice A Privacy Notice tells you how the Priory looks after peussonal data Personal

data is information that can identify you, such as the information on this form. There are some types of data we have
to be extra careful with. These are knownspecial category datand are things like an illness you have or what
religion you are.

Why do you need my personal data and can you use it for anything?

The main reason we need to use your personal data is to know who you are, so that we can contact you, your parent:
or other people responsible for you. We also need to have information to help us to arrange the things you belong to
at the Priory and so #it we can keep you safe. If we want to use your personal data for anything apart from this we
KIS G2 lal &2dz AT 6S OFy dzaS AGX FyR AT @&2dz alé& y?2

Who keeps my personal data and can anyone else see it?

Your personal data is usually kept by the Leader of your group or activity (for example, in the Choir this is the Director
of Music). Sometimes we have to share your personal data in order to run the Priory properly. There are rules about
0 KAa | veR casefulabtBt how we do it. We might need to share your data with the people who run the things
you belong to at the Priory, with the Priory's Safeguarding Officer, or with the police, medical staff or fire service if
there were an emergency.

Do you keep my personal data for ever?

We only keep your personal data for as long as we need it. Sometimes this might be for years, because we have t
follow rules about how long we should keep it. But we also have rules about keeping your personal data safe and
about destroying it properly.These rules are in a Priory document written for Adults calllechagement of parish
records

Do | have a say in what happens to my personal data?

Yes you have what we céljhtswhen we use your data. One of these is the right to know what we do wjth K I { Q &
what this page is for. The rights you have depend on what we use your data for.

You can ask us to tell you what personal data we have about you, or if we will stop using it or delete it. If your personal
data is wrong, you can tell us and we will fix it.

Is there more information about this?
The PCC has a document written for Adults called Priory Church of $flary, Bridlington: Data Protection Policy
and Privacy Notice This isusually available in the Priory Church and is aldutgt//bridlingtonpriory.co.uk

Who makes sure you follow all the rules?
The PCC has a Data Protection Officer, whose role is to make sure that the PCC and the people who run things at tt
Priory protect your data. This person makes sure that the PCC knows the rules about keeping your data.
Because it is important that we look after your data properly, you can email or write a letter to the PCC if you are
worried about what we do: bridlingtonpriory@gmail.com

Priory Church of St Mary, Parish Office, 19a Church Green, Bridlington YO16 7JX

Declaration by child/young person aged 13 or above
| have read the information on this page and consent (agree) that the Priory may keep and use personal data about
me.

Signature of child/young person:

Date:

Print full name:
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I‘.I The Priory Church of St Mary, Bridlington
Safeguarding and Safer Recruitment Policy

Pro forma document$arental consent for a child to be transported in private vehicles on behalf of the PCC
This form may be adjusted to take account of the needs of a specific group, bum enlysultation with the Parish Safeguarding Officer.

To be completed by th&ctivity Leadebefore the form is circulated

Date of event/activity:

Venue:

The driver will be thexXXX (roles) All have been safely recruite
have undertaken Safeguarding training, have up to date Enha
5.{ OSNIAFAOFIGSA YR KI @S 02
undertaking.

Driver:

t I NByid k [S3IFf Ddzr NRAIyQa /2yaSyi

This form must be completed and returnelefore any child or young person under 18 years old may be
transported in a privatevehicleon behalf of the PCCTheform must be signedy an adultwith legal parental
responsibility.

Full name of the child/young person:

Date of birth of the child/young
person:

Print full name of responsible adult:

Relationship to child/young person:

Address:

Email;

Mobile telephone number:

Landline telephone number:

| consent to the above child/young person being transported on behalf of Bridlington Priory, according to the arrangements
specified above.

| understand that it is my responsibility to infornthe group leaderif any of the information given by me on this form
changes.

Signature of parent or legal guardian:

Date:

Print full name:

1  Bridlington Priory PCC aims to comply with its obligations under the Data Protection Act 2018 and the UK General Date Regedation by
keeping personal data up to date, by storing and destroying it securely, by not collecting or retaining exasassints of data and by protecting
personal data from loss, misuse, unauthorised access and discldsfmemation about the categories of personal data we collectyviwe process
it, the legal bases for our processing and individuals' rights in respect of their personal data may be found in the débenfeitry Church of St
Mary, Bridlington: Data Protection Policy and Privacy Nptiedich is usually available in the Priory Church and on our website at
http://bridlingtonpriory.co.uk.

1  The data on this form is collected for the purposes of contacting the parents/legal guardians and keeping them inforni@dioakthgafter the
children/young peopl@nd meetingtheir needsb ¢KS RIFEGF gAftf 068 1SLIG Ay | OO0O2NRIFIyOS éAGK GKS
documentManagement of parish records
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Safeguarding and Safer Recruitment Policy

I‘.l The Priory Church of St Mary, Bridlington
] II
Pro forma document$olicy statement on the recruitment of-eKenders

I‘.E The Priory Church of St Mary, Bridlington
[ | | Policy statement on the recruitment of ex-offenders

As an organisation assessing applicants’ suitability for positions which are included in the Rehabilitation of
Offenders Act 1974 (Exceptions) Order using criminal record checks processed through the Disclosure and
Barring Service (DBS), the PCC of the Priory Church of St Mary, Bridlington complies fully with the DBS Code
of Practice (https://www.gov.uk/government/publications/dbs-code-of-practice) and undertakes to treat all
applicants for positions fairly. All applicants will be made aware of this policy and the code of practice at the
time of application.

The PCC undertakes not to discriminate unfairly against any subject of a criminal record check on the basis
of a conviction or other information revealed.

e The PCC can only ask an individual to provide details of convictions and cautions about which the
Parochial Church Council is entitled legally to know. Where a position is one that is included in the
Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 as amended) and where appropriate Police
Act Regulations (as amended), the PCC can only ask an individual about convictions and cautions that
are not protected.

e The PCCis committed to the fair treatment of its staff, potential staff or users of its services, regardless
of race, gender, religion, sexual orientation, responsibilities for dependants, age, physical/mental
disability or offending background.

e The PCC actively promotes equality of opportunity for all with the right mix of talent, skills and potential
and welcomes applications from a wide range of candidates, including those with criminal records. The
PCC selects all candidates for interview based on their skills, qualifications and experience.

e An application for a criminal record check is only submitted to the DBS for those positions where a check
is identified as necessary. All application forms, job advertisements and recruitment documents will
contain a statement that an application for a DBS certificate will be submitted in the event of the
individual being offered the position.

e The PCC ensures that they seek appropriate guidance from the Diocesan Safeguarding Team relating to
the employment of ex-offenders.

e At interview, or in a separate discussion, the PCC ensures that an open and measured discussion takes
place on the subject of any offences or other matter that might be relevant to the position. Failure to
reveal information that is directly relevant to the position sought could lead to withdrawal of an offer of
employment.

e The PCC undertakes to discuss any matter revealed on a DBS certificate with the individual seeking the
position before withdrawing a conditional offer of employment.

Priory Church of St Mary

Parish Office

19a Church Green

Bridlington

YO16 7JX
bridlingtonpriory@outlook.com

. ng:ran Neil &W'Cf
Signed (on behalf of the PCC): Reiteys

Date: \Q-\r\,\ Mosch 0 2S
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I‘.I The Priory Church of St Mary, Bridlington
in Safeguarding and Safer Recruitment Policy
Pro forma document#\pplication Brm for voluntary role

We ask all prospectiveolunteerswith children, young people and potentially vulnerable aduttsrtain group
leaders and those whose roles have financial or legal implicatioosmplete this form

ROLE:

Full name:

Date of birth:

Previous names, with dates:

Address:

How long have you lived at this addres

If less than 3 years, please give previ(
address(es) with dates occupie

E-mail address (if you use one):

Contact telephone number:

If yourrole is withchildren, young people and/or potentially vulnerable adults please provide below a
history and description of any work or church involvement with these groups, whether paid or volunt
with dates.

Please ask if uncertain as to whether this applies to your fodstinue on a separate sheet if necegsar
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I‘.I The Priory Church of St Mary, Bridlington
in Safeguarding and Safer Recruitment Policy
Pro forma document#\pplication Brm for voluntary role

Please give detaildelow of any previous experience relevant to the role, including related qualificatig
or training and details of the skills and attributes you believe you could bring to it.
Continue on a separate sheet if necessary.

Referees
Pleasegivedetailsbelow of two people who would be willing to provide a personal referenave should
require it. If you are curratly working or volunteeringother than at the Priory (paid or voluntary)ne of
these should be your present employeReferees may not be family members of the appli¢amd & least
one referee must not be a member of the Priory congregation

Referee 1

Name:

Address:

Email:

Relationship:

Referee 2
Name:

Address:

Email:
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I‘.I The Priory Church of St Mary, Bridlington
in Safeguarding and Safer Recruitment Policy
Pro forma document#\pplication Brm for voluntary role

Relationship:

| declare thatthat all the information | haveprovided on ths form is true and complete.

Signed:

Date:

Print full name:

Please note:

1 Asa volunteer working regularly with people who are/may be vulnerable, this role may be eligible for a
criminal record check which will be renewediatiervals of three or five years, depending on the nature of
the check.

1 Training pathwaymay berequired or recommended for this role. Refresher training will be required at three
year intervals.

9 Bridlington Priory PCC aims to comply with its obligations under the Data Protection Act 2018 and the UK
General Data Protection Regulation by keeping personal data up to date, by storing and destroying it securely,
by not collecting or retaining excessiamounts of data and by protecting personal data from loss, misuse,
unauthorised access and disclosutaformation about the categories of personal data we collectytwe
process it, the legal bases for our processing and individuals' rights in respect of their personal data may be
found in the document®he Priory Church of St Mary, Bridlington: Data Protection Policy and Privacy Notice
which is usually available in the Priory Church and on our webdiitiépat/bridlingtonpriory.co.uk

Please see overleaf for daolicy statement on the recruitment of-eKenders
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Safeguarding and Safer Recruitment Policy

I‘.I The Priory Church of St Mary, Bridlington
1
Pro forma documentfReference request

* Indicates deletes appropriate

[Date]

[Name and address of referee]

Dear Sir / Madam

Private and Confidential

Request for reference for a voluntary worker witthildren/young people/potentially vulnerable adults*

The applicant below has given your name as someone who may be contacted in reldtisthér* application
to be a volunteer with Bridlington Priory. Thele may include contact with children, young peopleotentially
vulnerable adults Guidelines suggest that all voluntary organisations, including churches, must take steps to
safeguardhose entrusted to their care. Please note that referees may noabély membes of the applicant.

Name of applicant:

Address of applicant:

Rolefor which applicant is applying
(volunteer role profile is enclosed
attached)or can be inserted here
with the role title

| should be grateful if you would answer the following questions in respect of this applicant:
How long have you known the applicant?
In what capacity do you knovthe applicant?

What evidence can you give astothe applicendi. 3 dzA GF 6 AP AGe& F2NJ G4KS NRBf S

What experience does the applicant have of working with children/young people/potentially vulnerable
adults*?

July2026 revision[original January 2019] Page64 of 85



I‘.I The Priory Church of St Mary, Bridlington
in Safeguarding and Safer Recruitment Policy
Pro forma documentfReference request

Do you have any reason to be concerned abthut applicantbeing in close contact with or having responsibility
for children/young people/potentially vulnerable adults?

Please provide the following details about you:

Full name

Address

Occupation

Contact email address or
telephone number

Signature

Date

Thank you for providing this information. We may need to contact you to confirm that you have written this
reference.

Yours sincerely

[Name]

Encl

Please return this to:
[Insert return name and address]

Bridlington Priory PCC aims to comply with its obligations under the Data Protection Act 2018 and the UK Gener:
Data Protection Regulation by keeping personal data up to date, by storing and destroying it securely, by not
collecting or retaining excessiamounts of data and by protecting personal data from loss, misuse, unauthorised
access and disclosurénformation about the categories of personal data we colleoty we process it, the legal

bases for our processing and individuals' rights in respect of their personal data may be found in the documen
The Priory Church of St Mary, Bridlington: Data Protection Policy and Privacy Notice, which is usually available
the Priory Church and on our website at http://bridlingtonpriory.co.uk.
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Safeguarding and Safer Recruitment Policy

I‘.I The Priory Church of St Mary, Bridlington
1
Pro forma documentd/olunteer Agreement

Role:

Name of volunteer:

Thank you for joining our team of volunteers. We hope that you will enjoy volunteering withhe&sperson to
______________ _, Wwho will provide your introduction to the

role. The PCC will support you and the role you do in our prayers, by our interest, and in the provision of resource:

and training.

Your volunteer role profile(s) can be fouimdthe Parish Safeguarding Policy, in the Sed®idory groups, officers,

paid posts and voluntary rolesCopies of the Policy are availalile the Church and the Church Rooms and at

http://bridlingtonpriory.co.uk

Statements by volunteer

| understand:

1 the nature of the role | am to undertake

1 thatifitis recommended for my role in the Parish Safequarding Plokdl/be required to
G undertake trainingpathways at 3 year intervals and when otherwise required
G complete a Confidential Declaration Form at 3 year intervals
G undertake a Disclosure and Barring Service criminal records check at 3 or 5 year intervals, depending or

the nature of thecheck

1 that during the first six months consideration will be given to my suitability for this volunteer role and that
the PCC iy reconsider my appointment to the role in the light of this or if | feel that | am unsuitable for the
role

9 that it is my responsibility to inform my supervisor(s) and the P&steguarding Officesf any change to
my address or contact details

i that | must have due regard for policies and instructions issued by the PCC, (e.g. Health and Safety, Dat
Protection)

1 that it is my duty to protect any children, young people and potentially vulnerable adults with whom | may
come into comact during the performance of this role
G | haveseenthe Parish Safeguarding Policy and undertake to abide by it.

Signed:

Date:

Print full name:
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Safeguarding and Safer Recruitment Policy

I‘.I The Priory Church of St Mary, Bridlington
1
Pro forma documentd/olunteer Agreement

Please complete this section if you hawet filled in an application form

Full name:

Date of birth:

Address:

How long have you lived at this addres

If less than 3 years, please give previ(
address(es) with dates occupie

E-mail address (if you have one):

Contact telephone number:

This section to be completed by PCC representative

Signed on behalf of the PCC:

Date:

Print full name:

PCC role:

This form will be kept by the PCC. If you would like a copy of the signed version, please ti

Bridlington Priory PCC aims to comply with its obligations under the Data Protection Act 2018 and the UK Gener:
Data Protection Regulation by keeping personal data up to date, by storing and destroying it securely, by not
collecting or retaining excessiamounts of data and by protecting personal data from loss, misuse, unauthorised
access and disclosur&nformation about the categories of personal data we colleoty we process it, the legal

bases for our processing and individuals' rights in respect of their personal data may be found in the documen
The Priory Church of St Mary, Bridlington: Data Protection Policy and Privacy Notice, which is usually available
the Priory Church and on our website at http://bridlingtonpriory.co.uk.
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I‘.I The Priory Church of St Mary, Bridlington
in Safeguarding and Safer Recruitment Policy
Pro forma documentsCode of Safer Working Practice

Statement By Bridlington Priory Employee / Volunteer

L KI @S NBI R (K SCodekfdznE Worldn§ Practica
and agree to abide by it.

THE CHURCH Signature:
OF ENGLAND

Print name:

The Code of Safer Working Practice

The Code of Safer Working Practice expresses our
placing the highest priority on the safety of those to whom we minister. It sets out what we expect from
anyone who ministers in our church, in both paid or voluntary roles, and is one of the ways we ensure

high standards of safeguarding in all we do.

Vd Pa o Pa

' LIK2E RAY3I GKS [/ 2RS

All members of staff and volunteers are expected to report any breaches of this code to the Parish
Safeguarding Officer. Staff and volunteers who breach this code may be subject to disciplinary
procedures or asked to leave their role. Serious breaches may also result in a referral made to the
relevant statutory agency.

All those working on behalf of the parish with children, young people and
adults must:

A Treat all individuals with respect and dignity;

A wSaLISOl LIS2L) SQa NARIKGA (2 LISNER2YFf LINRARGI Oe@
A Ensure that their own language, tone of voice and body language are respectful;

A Ensure that children, young people and adults know who they can talk to about a personal

concern;
A Record and report any concerns about a child, young person or adult and/or the behaviour of
another worker with their activity leader and/or the Parish Safeguarding Officer. All written records

should be signed and dated;

A Obtain written consent for any photographs or videos to be taken, shown, displayed or stored.

In addition, those working with children and young people must:

A Always aim to work with or within sight of another adult;

A Ensure another adult is informed if a child needs to be taken to the toilet;

A Respond warmly to a child who needs comforting but make sure there are other adults around;
A Ensure that the child and parents are aware of any activity that requires physical contact and of

its nature before the activity takes place.
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Safeguarding and Safer Recruitment Policy

I‘.l The Priory Church of St Mary, Bridlington
] II
Pro forma documentsCode of Safer Working Practice

All those working on behalf of the parish with children, young people and
adults must not:

A Use any form of physical punishment;

A Be sexually suggestive about or to an individual,

A Scapegoat, ridicule or reject an individual or group;

A Permit abusive peer activities e.g. initiation ceremonies, ridiculing or bullying;

A Show favouritism to any one individual or group;

A Allow an individual to involve them in excessive attention seeking;

A Allow unknown adults access to children, young people and adults who may be vulnerable.
Visitors should always be accompanied by an approved person;

A Allow strangers to give lifts to children, young people and adults who may be vulnerable in the
group;

A Befriend children, young people and adults who may be vulnerable on social media;

A Take photographs on personal phones or cameras as this means that images are stored on

personal devices.

In addition, for children and young people, must not:

A Give lifts to children you are supervising, on their own or your own (unless there are exceptional
circumstances e.g. in an emergency for medical reasons or where parents fail to collect a child and no
other arrangements can be made to take a child homesuch situations, the circumstances and your
decision must be recorded and shared with an appropriate person at the earliest opportunity);

A Smoke or drink alcohol in the presence of children and young people;

A Arrange social occasions with children and young people (other than events which also include
family members/carers) outside organised group occasions.

Acceptable Touch

Sympathetic attention, encouragement and appropriate physical contact are needed by children and adults.
Some physical contact with children, particularly younger children, can be wholly appropriate. However,

I 6dza SNBE OFy dzaS (2dzO0K ft ARISHD HIKIEANER f 2 I0ORY Gl DGWYKRIOK
general rule, the use of touch between adults in positions of responsibility and those with whom they are
working or volunteering should be initiated by the person themselves, and kept to the nmmimuaddition to

this, always follow the guidelines below:

A Ask permission before you touch someone;

A Allow the other person to determine the degree of touch except in exceptional circumstances
(e.g. when they need medical attention);

A Avoid any physical contact that is or could be construed as sexual, abusive or offensive;

A Keep everything public. A hug in the context of a group is very different from a hug behind closed
doors;

A ¢2dzO0K aK2dzZ R 6S Ay NBaLRyaS G2 | LISNaR2YyQa vy

should be age appropriate, welcome and generally initiated by the child, not the worker.
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Safeguarding and Safer Recruitment Policy
Pro forma documentdJndertaking of Voluntary Driver to transport childigroung people
or vulnerable adultén privatevehicles on behalf of the PCC

I‘.I The Priory Church of St Mary, Bridlington
1N

Name of Driver

Address:

Email;

Mobile telephone number:

Landline telephone number:

Make and model of vehicle

Registration number of vehicle

1 I1am over 25 and have held a full current driving licence for over two years.
1 1 have/do not havgdelete as appropriatedn endorsement of 6 points or more on my licence.
G If 6 points or more | will share the details with the Parish Safeguarding Officer or Rector.
T L R2 y2i KI@S |y WdzyallSyiQ O2y@A0itAz2y FT2NJ I RNRO
1 1 will take care when assistirghildren, young people or vulnerable adults lhoard and alight my vehicle,

both to ensure that the road is safe to do so and in following guidelines on acceptable touch, as laid out in
the Code of Safer Working Practice
1 Itis recommended thathildrenshoulduse baby/child seats or booster cushions for older childfr&émey are
under 12 years old or below35cm in heightdpprox.n Q p Ehé provision of the child seats or booster
cushions will be the responsibility of the parent.
All passengers aged 13 years or older will wear an adult seat belt
My vehicle is comprehensively insured.
I have informed my insurance company that | am a volunteer driver for church activitiesf aeguired, |
have obtained a passenger endorsement for the transportation of childyenng people or vulnerable
adults
f lunderstand that in case of any accident, injury or vehicle daial§ S OK dzNOKQa f A+ oA f A
not provide primary or direct insurance on my vehicle
My vehicle is clean and in a road worthy condition
At no time will the number of people inveehicleexceed the usual passenger number.
Another responsible adult will accompany me, to assist with any emergencies
If in an emergency | have to transport a chifdung person or vulnerable adat my own, thechild, young
person or vulnerable aduWill sit in the back of the vehiciéphysically possible.

=A =4 =

=A =4 =4 =4

| understand that it is my responsibility to infornXXX [Leader of activityif any of the information given by me
on this form changes.

Signature ofvoluntary driver.

Date:

Print full name:

July2026 revision[original January 2019] Page70of 85



I‘.I The Priory Church of St Mary, Bridlington
l || Safeguarding and Safer Recruitment Policy

Pro forma documentdJndertaking of Voluntary Driver to transport childigroung people
or vulnerable adultén privatevehicles on behalf of the PCC

Name of vehicle owner (if different):

Signature of vehicle ownel

Date:

Print full name:

Verification (to be completed by the Leader of the Activity)

Yes / No

Date

Confirmation received from Parish Safeguarding Office
that a full Confidential Declaration and an Enhanced D
certificate have been completedly the Voluntary Driver
within the past 3 years

Driving licence seen

Insurance certificate seen

Signature:

Date:

Print full name:

1  Bridlington Priory PCC aims to comply with its obligations under the Data Protection Act 2018 and the UK General Data Regedation by
keeping personal data up to date, by storing and destroying it securely, by not collecting or retaining exaessints of data and by protecting
personal data from loss, misuse, unauthorised access and discldsfmemation about the categories of personal data we collectyiwe process
it, the legal bases for our processing and individuals' rights in respect of their personal data may be found in the débenfaitry Church of St
Mary, Bridlington: Data Protection Policy and Privacy Nptiehich is usually available in the Priory Church and on our website at

http://bridlingtonpriory.co.uk.

1  The data on this form is collected for the purposes of contacting the parents/legal guardians and keeping them infornfi@dioakthgafter the

children/young peopl@ndmeetingtheir needsb ¢KS RIFGF Attt 65 1SLIW Ay | OO2NRIyOS

documentManagement of parish records

gAGK
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Safeguarding and Safer Recruitment Policy

I‘.l The Priory Church of St Mary, Bridlington
] II
Pro forma documentd:ogging a Safeguardirapncern about a vulnerable person

This form should be given to the Rector or Par&ifeguarding Officer

Full name of person about whom
the concern is being logged:

Is this person Delete as applicable
a child / young person Yes/ No
an adult| Yes/ No

For child / young person only
Date of birth:

Address:

For child / young person only
School (if known):

Account of what happened:
Write what happened as accurately as you can. Include who was involved, when it happened (day
and time), where it happened, any other witnesses or behavioural signs that you observed. If \
includes an injury, describe it and say exactlynaliewas on the person. If your log includes anything
GKS LISNR2Y (2t R @& 2oehwords. IbeiaSeparieShedt i BcekdSNA 2 Y Q&
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Safeguarding and Safer Recruitment Policy

I‘.l The Priory Church of St Mary, Bridlington
] II
Pro forma documentd:ogging a Safeguardirapncern about a vulnerable person

Action taken:
If any referral is made or professionals spoken to please give their name and organisation, and any
they agreed to take.

Your name:

Your role in the church:

Your Signature:

Date (include year) and time of the incident:

Date of this log (include year):

Bridlington Priory PCC aims to comply with its obligations under the Data Protection Act 2018 and the UK Gener:
Data Protection Regulation by keeping personal data up to date, by storing and destroying it securely, by not
collecting or retaining excessiamounts of data and by protecting personal data from loss, misuse, unauthorised
access and disclosurénformation about the categories of personal data we colleoty we process it, the legal

bases for our processing and individuals' rights in respect of their personal data may be found in the documen
The Priory Church of St Mary, Bridlington: Data Protection Policy and Privacy Notice, which is usually available
the Priory Church and on our website at http://bridlingtonpriory.co.uk.
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Safeguarding and Safer Recruitment Policy
Pro forma documentd:ogging aSafeguardingoncern, incident or allegaticabout a
volunteer or paid worker within the church community

I‘.I The Priory Church of St Mary, Bridlington
1N

This form must be used when recording information about an allegation made against a volunteer or paid
worker within the church community. An encrypted copy will be sent to the DioceSafeguarding Officer
who keeps a record of all allegations against volunteer or paid workers.

Person completing this form:

Name:

Parish role:

Date of completing this form:

Date information shared with Diocesan
Safeguarding Officer

Name of Person of Concern:

Position of Person of Concern:

Concern, incident or allegation:
Please record any information that you have acquired in relation to an allegation made against a vo
or paid worker within the Church community. This might include details of an offence, relevant dateg
and times, the names of those involvéte names of those with whom you have shared the information
why, any advice you have been given and how you have acted upon that advice. This information
written in clear language and avoid any personal opiniotdse a separate sheet to continue if necessal

Bridlington Priory PCC aims to comply with its obligations under the Data Protection Act 2018 and the UK General Daia Protect
Regulation by keeping personal data up to date, by storing and destroying it securely, by not collecting or retaininvg axwassis of

data and by protecting personal data from loss, misuse, unauthorised access and dis¢ideumation about the categories of personal

data we collect, bw we process it, the legal bases for our processing and individuals' rights in respect of their personal data may be found
in the document®he Priory Church of St Mary, Bridlington: Data Protection Policy and Privacy Notice, which is usually available yn the Prior

Church and on our website at http://bridlingtonpriory.co.uk.
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The Priory Church of St Mary, Bridlington
Safeguarding and Safer Recruitment Policy
Adoption of Policy and subsequent reviews

This policy wa adopted by the PCéh the date below

The Priory Church of St Mary, Bridlington
Safeguarding and Safer Recruitment Policy
Adoption of Policy and subsequent reviews

This policy was adopted by the PCC on the date below

Date:

23.0). 19)

Signature of PCC Chair

Annual reviews (signed by PCC Chair):

Accepted with amendment
s Acoaptes or addition*
.00
[signature of PCC Chair] e B _[;unggyre of PCC Chair]
26.02.720% =
[sigr of PCC Chair] {sig of PCC Chair]
l6-02.2022 -
{signature of PCC Chair] [signature of PCC Chair]
15.0 3.2023
[signature of PCC Chair] [signature of PCC Chair}
z‘ ° o 2 e 2% '
[sig of PCC Chair) _— [signature of PCC Chair]
12.63. 0¥
[signature of PCC Chair} [signature of PCC Chair]

(1S.o07.292

[signature of PCC Chair]

[signature of PCC Chair}

[signature of PCC Chair] of PCC Chair}
. [sig of PCC Chair] [signature of PCC Chair]
[signature of PCC Chair] [sig of PCC Chair]
[signature of PCC Chair] {signature of PCC Chair]
[signature of PCC Chair) [signature of PCC Chair]

* Minor amendments or additions will be recorded in the PCC minutes. In the case of major changes a copy of
the appropriate section will be placed with the minutes. In ail cases the relevant pages will be replaced in the
copies held in the Church and Church Rooms and by the Safeguarding Representative.
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I‘.I The Priory Church of St Mary, Bridlington
in Safeguarding and Safer Recruitment Policy
Appendix 1Useful contacts

9 General Parish enquiries
G bridlingtonpriory@gmail.com
1 Rector Rev. Neil Bowler
G neilbowler35@gmail.com
G 01262 672221
1 ParishSafeguarding Officer
G priorysafeguading@gmail.com
G 07791 012613
ArchdeaconVacancy at time of Policy renewal
Thirtyone:eightHeldine
G 03030031111
f East Riding Safeguarding ChildRartnershipo/ KA f RN By Qa {2O0AL €t /I NB86
G https://www.erscp.co.uk/
G Office hours(Mon-Thu 8.3&m-5pm, Fri 8.3@&m-4.30pm)
- 01482 395500
G Outside office hours (emergency)
- 01482393939
i East Riding Safeguarding Adu
www.ersab.org.uk
Office hourdMon-Thu9am-5pm, Fri 9am4.30pm)
- 01482 396940
- safeguardingadultsteam@eastriding.gov.uk
G Outside office hours (emergency)
- 01377 241273
- amhp.outofhoursteam@eastriding.gov.uk
1 Local Police
G 101(non emergency)
G 999if a child or vulnerable adult is suffering abuse and requires urgent attention because of immediate
danger
9 Diocese of YorBafeguarding Officer
G 01904699509 / 01904699524
G safeguarding@yorkdiocese.org
9 Diocese of Yorfor Safeguarding Training
G 01904699508
G Safeguardingtrainin@yorkdiocese.org
9 Church of England resources (including Parish Safeguarding Handbook)
G https://iwww.churchofengland.org/safeguarding/poligyracticeguidance/templatesand-resources
1 NSPCQ\ational Society for the Prevention of Cruelty to Children)
G www.nspcc.org.uk
G Help for adults cocerned about a chil@f there is immediate danger dial 999)
- 0808 8006000(free; available MofFri 10am4pm)
1 Childine (part of NSPCC)
G www.childline.org.uk
G Help for children and young people: 0800 11fr&e; open 24 hours)
1 Safe Space@ndependentservice supporting survivors of churchlated abuse)
G https://safespacesenglandandwales.org.uk/
G safespaces@stlight.org.uk
G 0300 303 105¢Mon-Fri 9am9pm, Sat 9aripm, Sun 45pm)
1 Church of Engnd RedressSchemg(for survivors of Churchelated abusg
G https://iwww.churchofengland.org/safeguarding/redressheme
91 National Association for People AbusadChildhood
G https://napac.org.uk/
G support@napac.org.uk

=A =

O )
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I‘.I The Priory Church of St Mary, Bridlington
in Safeguarding and Safer Recruitment Policy
Appendix 1Useful contacts

G Support line: 0808 801 033Mon-Thu 10ang9pm, Fri 10arg6pm)
1 National Domestic Abusedtpline
G https://www.nationaldahelpline.org.uk/
G 0808 2000 24Tfree; open 24 hours)
T aSyQa ! ROAOS [AYS o0F2NI YIS @AOlAYa 2F R2YSai
G https://mensadviceline.org.uk
G 0808 801 0327free; available MorFri 10am5pm)
1 LGBT+ Domestic Abusgietims and survivors
G https://galop.org.uk/
G 0800 999 5428
G help@galop.org.uk
1 Samaritans
G https://www.samaritans.org/
G 116 123(free; open 24 hours)
1 Hourglass (Action on Elder Alm)sHelpline
G https://www.wearehourglass.org/
G 0808808 8141(free; open 24 hours)
1 Rapeand Sexual Abusdelpline
G https://247sexualabusesupport.org.uk/
G 0808 500 222%free; open 24 hours)
1 The Survivors Trugtor survivors of rape and sexual abuse)
G https://thesurvivorstrust.org/
G 0808 801 0818Mon-Thu 10am12.30pm & 1.3Bpm & 6-:8pm, Fri 10aml2.30pm & 1.36Bpm, Sat
10am-12.30pm, Sun-8pm)
1 Age UK Advice Line
G 0800 678 160Zfree; 8am7pm every day)
T Stopitnow (ftNJ 1 K2aS gAGK O2yOSNy& lo62dzi OKAt R aSEdz f
behaviour)
G https://www.stopitnow.org.uk/
G Helpline0808 1000 90@Mon-Thu 9ang9pm, Fri 9arg5pm)
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I‘.I The Priory Church of St Mary, Bridlington
Safeguarding and Safer Recruitment Policy
Appendix 2Relevant parish documents and policies

PCC Resolution passed on™.3uly 2017
The Priory Church of St Mary, Bridlington agrees to adopt the following policies and to incorporate them
into the ParishSafeguarding and Safer Recruitment Poliayw under preparation
Fair treatment of all applicants to carry out work with and for Bridlington Pringyuding (from the existing
Parish Policy for the Protection of Children)
9 Giving and enabling appropriate support and training.
1 Providing clear systems and procedures for the recruitment of workers and volunteers.
1 Maintaining good links with Diocesan and statutory childcare authorities as necessatry.
Handling, Use, Secure Storage, Retention and Disposal of Disclosures and Djsdasutfeed in the
| KdZNOKSaQ / KAftR tNRGSOGA2Y ! ROA&A2NE { SNDAOSQa R2
l AINBSYSyiG G2 ¢g2N) SAGKAY GKS 5Aa80f28%d2N5 yR . I NN

PCC Resolution passed &8" September 2019Delegation of responsibility to report Safequarding Serious
Incidents to the Charity Commission

'Delegation of reporting to Charity Trustees on Safeguarding incidents and also on serious case incidents. We
need to delegate to a small group of people. This trustee group in our case would be the Standing Cémmittee
The secretary would deal with serious incidents and the safeguardlng officer [sic] would be deallng with the

aF ¥S3dz- NRAy3a AyOARSyGa 2y GKS F2NX LINPPBARSR o0& (GKS
that all these resolutions would kedopted. It was passed unanimously.

Statement of resolution in respect of Serious Safeguarding incidémtformation in Incumbent's Policy file)

The following responsibilities are delegated to the Parish Safequarding Represéhtative

f ontacting theDiocesan Safeguardingdviset® when a Safeguarding Serious Incident may have occurred,
and providing the Diocesan Safeguardidyisemwith any information required.

9 Laising with the Diocesan Safeguardikgyiser.

1 Reporting back tohte Standing Committeen the management and reporting of the Safeguarding Serious
Incident by the Diocesan Safeguardiwyiserand the Diocesan Secretary, including:

G where the Diocesan SafeguardiAglviserand Diocesan Secretary consider that the incident duats

need to be reported to the Charity Commission, teasons for this for agreement

whether the incident will be reported individually or included in the next bulk report;

approval of a draft report for a highisk incident (one which will be reported individually);

providing the PCC with a copy of any Safeguarding Serious Incident reports submitted to the Charity

Commission by the Diocesan Secretary on behalf of the PCC.

The following responsibilities are delegated to the Diocesan Safeguarding Adviser:

1 Deciding in consultation with the Diocesan Secretainether asafeguarding incidentonstitutes a Serious
Incidentto be reported to the Charity Commission and, if so, whether it should be reported individually or
included in the next bulk report.

1 Communicating this decision to the Parish Safeguarding Representative, including the reasons for a decisiol
not to report the incident.

1 Preparing 8feguardingSerious Incident Repat
G Whereareport relates to a highisk incident (i.e. one which is to be reporteiividually), the Diocesan

Safeguarding Advisers responsible for providing the draft report to thBarish Safeguarding
Representativdor approval by he Standing Committee

The following responsibilities are delegated to the Diocesan Secretary:

1 Submitting &feguarding Serious Incident reports to the Charity Commission on behalf of the PCC.

1 Sending copies of any Serious Incident reports submitted to the Charity Commission to the National
Safeguarding Team and tRarishSafeguardindRepresentative

@ G G

16 https://www.gov.uk/government/publications/dbsodeof-practice

" The Standing Committee to which this refers became the Operations Committee in June 2022.
18 Safeguarding Representative was renamed Safeguarding Officer in 2023

19 Diocesan Safeguarding Adviser was renamed Diocesan Safeguarding Officer in 2023
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Safeguarding and Safer Recruitment Policy

I‘.l The Priory Church of St Mary, Bridlington
] II
Appendix 2Relevant parish documents and policies

Help and guidance for new adult Choir memiser

CKFYy]l @2dz FAFAY F2N) 22AyAy3 GKS tNA2NBQA GSFY

The Choir is made up of both adults and children, who shaestry, seating and activitieg. K S t NR& 2 N
Parochial Church Council takes seriously its obligations and responsibilities to protect and safeguard the
welfare of any child, young person or vulnerable adult within the church community.

The church has in place guidelines to help adults who have any contact with children in the church,
GKAOK INB GKSNB G2 LINRGOESOOZT Fa FFENIFa Ll2aarot
t NJA Bafdgaaeding and Safer Recruitment Pddieyalways available at the back of church and in the
Priory Rooms for you to look at.

We ask you to balways conscious and awaséyourengagement with the children and young people
you come into contact with in your role in the Chaird toalwaysremember these guidelines.

1 Only the Director of Music and members of the Choir Committee are permitted to supervise the
children and young people. This includes accompanying them to the Priory Rooms to use the toilets.
You should at no time accompany a child from the Choir alone to the Priory Rooms for them to use
the toilets. A member of the Choir committee should be informed if a child has asked to go to the
toilet.

1 Aim always to be with another adult when in the company of the children and young pdbgtau
find yourself alone with a child at any time, for example in the choir vestry, you should leave the
area as soon as possible until another adult is present.

1 Refrain from physical contaot any kindwith a child or young person. The most simgahel innocent
of touches on the arm, shoulder or head, for examphaay be unwelcome This is to safeguard
yourself as well as thehild or young persan

1 Avoid allinteraction in any wayon social mediaby telephone or by emaitith any of the children
or young peoplen the Choir and/or in church.

1 Avoidat all timesincluding children and young people the Choir and the church in personal
photographgaken by yourself

The younger members of the Choir do not always distinguish betweenplginitted supervisors and
other adult members of the Choir, so we are gratéfybu would help us to reinforce to them who their
permitted supervisors are.

If ever you have any safeguarding concerns of any kind, for any child or young person or any vulnerabl
adult in our Choir or in the church, please do let me or our Parish Safeguarding Q@ffmer
immediately.

Many thanks
Reverend Neil Bowler
Rector
Tel: (01262) 672221
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I‘.I The Priory Church of St Mary, Bridlington
Safeguarding and Safer Recruitment Policy
Appendix 3Relevant Diocesan documents and poligi&scial Media Guidelines

DIOCESE OF

© YORK

Social Media Guidelines
Introduction

Social media platforms dominate how people communicate, find information, and access
news and entertainment. If your church does not have a presence online, people cannot
interact with it online. Having no website or no Facebook page is like having no church
building in a town: people cannot come to us if we're not there.

Most churches now have a website, or up-to-date details on A Church Near You
(www.achurchnearyou.com). However, there’s still a lot of uncertainty around social
media — should churches use social media? How should they do it? What spaces should
they use?

These guidelines are not designed to be comprehensive instructions on how to use social
media, but as points to consider when communicating in these spaces.

The opportunities of social media

¢ Interaction on social media gives us new opportunities to share the Good News of
Jesus Christ. This is a form of communication and interaction which is growing and
growing, and in many cases, replacing more traditional forms of media.

e Facebook is an ideal place for churches to start in social media. Churches should
create a page, rather than a personal profile. (there’s information on how do that
here: https://www.churchofengland.org/resources/digital-labs/blogs/how-create-
facebook-page-your-church). You need to create a personal account first, but the
people who view the church’s page will not know who the creator or editor of that
page is. You can be anonymous. When creating your page, you should choose the
category ‘company, business or institution’ and then ‘church/religious
organisation’.

¢ Instagram is another good place for churches to be online, and it is linked with
Facebook. Instagram is good for sharing photos or videos, though, unlike
Facebook, posts can only be shared if they contain images or photos.

e Once you've created your Facebook or Instagram page, make contacts with
people online. Is there a social butterfly in your church who is on Facebook or
Instagram, who could encourage their friends to like/follow your pages? Are there
organisations like the Scouts or local businesses that could encourage their
followers to like your pages?

¢ You'll also need to go offline — ask people in your church and at community events
like Summer Fetes or Harvest festivals to like or follow your Facebook pages. Put
their details on your posters and leaflets. Encourage people who come for
weddings or Christenings to post their pictures of the service and party on social

Page | 1
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Appendix 3Relevant Diocesan documents and poligi&scial Media Guidelines
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